
CHILD PROTECTION 2010-11 STATISTICAL RETURN
NOTES FOR COMPLETION

Please refer to these notes when completing the Child Protection 2010-11 Return. Data should only be entered in the white cells: others will be calculated automatically.
Please check the ‘validation rules’ and provide explanations when requested. This will save us contacting you or returning the data to you later for corrections and help us meet our publication date.

If you have any queries contact Gary Sutton on 0131 244 1690 or gary.sutton@scotland.gsi.gov.uk.
Completed forms should be returned electronically to william.doyle@scotland.gsi.gov.uk by Friday 29 July 2011.

Part 1: Contact Details
Table 1:  Please ensure the name of your local authority is entered and that the correct contact name and telephone number are included to assist with dealing with any queries/errors on the form.

Part 2: Details of Child Protection Referral

Table 2:  Please enter the number of Child Protection Referrals that occurred between 1 April 2010 and 31 March 2011 inclusive.  A Child Protection Referral is defined as being a CP1 Form was initiated/completed.
This table should include a count of all CP1 forms that were initiated/completed during 1 April 2010 to 31 March 2011 inclusive.  However, if more than one child is included on a CP1 Form then you should also count each child separately (i.e. as if each child had had their own individual CP1 Form initiated/completed).

Also, a child should be counted more than once if more than one CP1 Form was initiated/completed for that particular child during the period 1 April 2010 to 31 March 2011 inclusive.
The age of the child should be based on the age of the child at the time each CP1 Form was initiated/completed.

Please do not include in the count any children who were already on a Child Protection Register at the time the CP1 was initiated/completed.
Table 3:  Please enter the outcome of all the Child Protection Referrals reported in Table 2 above.  The total number of Child Protection Referrals in Table 3 should equal the total number of Child Protection Referrals in Table 2.

If more than one child is included in a single Child Protection Referral, then please count each outcome separately for each child.  For example, if 2 children were included in a single CP1 Form and the outcome of this CP1 was for both children were to be ‘Subject to a Case Conference’, then this should be counted as 2 in this table.

Also, a child should be counted more than once if the child had more than one CP1 Form initiated/completed during the period 1 April 2010 to 31 March 2011 inclusive.
To allow for a complete and accurate picture of the outcome of a Child Protection Referral, and subsequent outcome of a Case Conference, local authorities should allow sufficient time when collating this return for the outcome of a Child Protection Referral to be decided (i.e. either subject to a case conference or no further action).  The “Outcome not yet decided” should only be used for those Child Protection Referrals where it is still not known what the outcome is at the time of completing this table.

Part 3: Details of Child Protection Case Conferences

Table 4:  Of those Child Protection Referrals during the period 1 April 2010 to 31 March 2011 inclusive, whose outcome was ‘Subject to a Case Conference’ (as reported in Table 3), please enter where the child was living immediately prior to the Child Protection Referral.
A child should be counted more than once if the child had more than one CP1 Form initiated/completed during the period 1 April 2010 to 31 March 2011 inclusive and the outcome for more than one of these CP1’s was that the child was to be  “Subject to a Case Conference”.
The total number in Table 4 should equal the total number of Child Protection Referrals whose outcome was ‘Subject to a Case Conference’ reported in Table 3.
Table 5:  Of those Child Protection Referrals during the period 1 April 2010 to 31 March 2011 inclusive, whose outcome was ‘Subject to a Case Conference’ (as reported in Table 3), please enter who the child’s primary known/suspected abuser was.

A child should be counted more than once if the child had more than one CP1 Form initiated/completed during the period 1 April 2010 to 31 March 2011 inclusive and the outcome for more than one of these CP1’s was that the child was to be  “Subject to a case conference”.
The total number in Table 5 should equal the total number of Child Protection Referrals whose outcome was ‘Subject to a Case Conference’ reported in Table 3 and the total number reported in Table 4.

Table 6:  Of those Child Protection Referrals during the period 1 April 2010 to 31 March 2011 inclusive, whose outcome was ‘Subject to a Case Conference’ (as reported in Table 3), please enter the outcome of the case conference and the category of abuse/risk identified by the case conference.

A child should be counted more than once if the child had more than one CP1 Form initiated/completed during the period 1 April 2010 to 31 March 2011 inclusive and the outcome for more than one of these CP1’s was that the child was to be  “Subject to a case conference”.
The total number in Table 6 should equal the total number of Child Protection Referrals whose outcome was ‘Subject to a Case Conference’ reported in Table 3 and the total number reported in Table 4 and Table 5.

To allow for a complete and accurate picture of the outcome of all Case Conferences, local authorities should allow sufficient time when collating this return for the outcome of all relevant Case Conferences to be decided (i.e. either Outcome Registered or Not Registered).  The “Outcome not yet decided” should only be used for those relevant Case Conferences where it is still not known what the outcome is at the time of completing this table.
Table 7:  Of those Child Protection Referrals during the period 1 April 2010 to 31 March 2011 inclusive, whose outcome was ‘Subject to a Case Conference’ (as reported in Table 3) and whose Case Conference outcome was ‘Registered’ (as reported in Table 6), please enter the length of time the child was last de-registered from a Child Protection Register before this registration.

A child should be counted more than once if the child had more than one CP1 Form initiated/completed during the period 1 April 2010 to 31 March 2011 inclusive and the outcome for more than one of these CP1’s was that the child was to be  “Subject to a case conference” and the outcome for more than one of these Case Conferences was that the child was to be Registered.

The ‘Never Been Registered Before’ category should be used if the local authority is absolutely certain that the child has never been on a Child Protection Register before.  However, if the local authority is not absolutely certain, then the ‘Not Known If Been Registered Before’ is to be used.  If a child is known to have been on a Child Protection Register before, but it is not clear how long ago it was, the ‘Registered before but not known when’ category should be used.
The total number in Table 7 should equal the total number of Case Conferences whose outcome was ‘Registered’ as reported in Table 6.

Part 4: Details of De-Registrations
Table 8:  Please enter the number of de-registrations from Child Protection Registers that occurred between 1 April 2010 and 31 March 2011 inclusive, by the length of time the child was on the Child Protection Register.
The category of abuse/risk identified should be the latest category of abuse/risk identified at the time of de-registration (i.e. this may have changed during the child’s time on the register).
A child should be counted more than once if the child had been de-registered more than once during the period 1 April 2010 to 31 March 2011 inclusive.

A child who is on a local authority’s child protection register and who then moves to another local authority should be counted as a de-registration.

Table 9:  Please enter the number of de-registrations from Child Protection Registers that occurred between 1 April 2010 and 31 March 2011 inclusive, by the length of time the child was on the Child Protection Register.

The reason for de-registration should be the reason given at the case conference review as to why the child can be taken off the child protection register.

A child should be counted more than once if the child had been de-registered more than once during the period 1 April 2010 to 31 March 2011 inclusive.

A child who is on a local authority’s child protection register and who then moves to another local authority should be counted as a de-registration (this is a specific reason for de-registration).

The total numbers of de-registrations for each length of registration category in Table 9 should equal the total numbers of de-registrations for each length of registration category in Table 8.

Part 5: Details of Child Protection Registers
Table 10:  Please enter the number on the child protection register who were still on the register as at 31 March 2011, by gender and age of child on this date.  If a child is de-registered on 31 March 2011, then these children should not be included as being on the Register at 31 March 2011.
Table 11:  Please enter the latest category of abuse/risk identified for children on the child protection register as at 31 March 2011.  The category of abuse/risk identified should be the latest category of abuse/risk identified (i.e. this may have changed during the child’s time on the register).
The total in Table 11 should equal the total number of children on the Child Protection Register in Table 10.

Table 12:  Please enter the ethnicity group for children on the child protection register as at 31 March 2011.  See Annex A for details.   

The total in Table 12 should equal the total number of children on the Child Protection Register in Table 10.

Table 13:  Please enter the disability status of children on the child protection register as at 31 March 2011.  See Annex B for details.

The total in Table 13 should equal the total number of children on the Child Protection Register in Table 10.

Table 14:  Please enter the religion, religious denomination or body children belong to for children on the child protection register as at 31 March 2011.

The total in Table 14 should equal the total number of children on the Child Protection Register in Table 10.
ANNEX A

ETHNICITY CLASSIFICATION
Introduction: Why is it necessary to collect information about ethnic groups?
Government and public authorities have a statutory duty to collect information on ethnic groups under the Race Relations Amendment Act 2000 to tackle discrimination and promote equality. Ethnic group statistics are also important to the private and voluntary sector for monitoring discrimination and inequality.  The information is also used to inform resource allocation, policy formulation and service delivery.

"Poor measurement and a lack of transparency have contributed to society and governments being unable to tackle persistent inequalities and their causes.  The data available on inequality are utterly inadequate in many ways, limiting people's ability to understand problems and their causes, set priorities and track progress.  And even where data do exist, they are not consistently used well or published in a way that makes sense."

This was one of the conclusions of Fairness and Freedom, The Final Report of the Equalities Review in 2007.  This was followed by a report from the Office of National Statistics which identified eight principles for collection and dissemination of equality data.  Principle 4 states that:

"Consistency of methods, concepts and classifications is fundamental in the collection, analysis and presentation of equality statistics."
In order to promote more consistency the Scottish Government has been working on providing harmonised questions for use in surveys in Scotland.

Ethnicity is a complex issue.  There is no consensus about what constitutes an "ethnic group". Research shows that it means different things to different people, has a number of possible meanings which can depend on the context or situation, and understanding of the term evolves over time.  It encompasses aspects of identity, race, ancestry, history, culture, and it is very diverse.  We have provided this guidance to help you use the questions and classifications to get the best quality information you can on ethnic group.

The ethnicity classification of children should be regularly reviewed!
Recommended question
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Making changes to the questions and categories
In order to reflect modern circumstances, and respond to concerns over the question used in the 2001 Scottish Census, the ethnic group question has been reviewed.  The new ethnic group question was produced using evidence collected from wide consultation with users and extensive question testing.  Detailed results of this work can be found at http://www.scotland.gov.uk/Publications/2008/07/29095058/0 .

The ethnic group question has been developed to be acceptable to both respondents and users. It is very strongly recommended that you retain it in its entirety and using the exact format.
Presentation of the questions
The words used in the question have been carefully selected to be acceptable, so far as possible, to respondents to aid understanding of what is being asked and to provide the most reliable data for users.  If the wording is changed then people may not answer or may answer with a less good response.  The capitalisation and bold font are used to emphasise the instructions and help reduce response errors.  The ethnic group question is split into categories (which contain a number of tick boxes including write-in boxes) and each one is assigned a letter.  The use of these letters is very important and testing showed that they act as a visual cue to ensure the respondent keeps reading down the list, through each category, until they find the most appropriate tick box, rather than choosing prematurely.

Length of the ethnic group question
Due to the complex nature of ethnic groups this question is much longer than other survey questions.  The number and description of the categories and tick boxes has been selected carefully to best represent the Scottish population and to improve response rates by making the question acceptable to respondents.  Removing categories and tick boxes could result in people answering with a less good response and your data will not be directly comparable with other information.  It may also result in your question being less acceptable to some people and consequently this could affect response rates.  We strongly recommend using the full question as it is.  If this is not possible, for example, because your survey is very short and cannot be extended or you require information on people not listed then please contact us.

Ordering of the categories and tick boxes
It is important that you retain the order of the categories and tick boxes as they are arranged this way to minimise response errors.  Research has shown that people tend to read down the list only as far as the first suitable answer and for that reason the categories and tick boxes are generally listed by population size.  The Mixed or Multiple ethnic group category is placed after the White category as tests have shown that this category is likely to be missed if placed further down the list.

Write-in boxes
The list of tick boxes is by no means definitive and, as a result, write-in boxes are present in each section and under "Other" at the end so that people can identify in another way if they wish.  These write in boxes are very important to the acceptability of the question.  Removing these could have implications for the response rate and acceptability of your survey.  Ethnic group is a self-defining concept and people should be able to identify as they wish.  We would strongly recommend that you retain them.  If resources are not available to process and output the write in responses and you need to reduce their number, please contact us.

Single tick response of the ethnic group question
Respondents are requested to answer the ethnic group question with a single response only.  It is strongly advised that you adhere to this.  The length of the ethnic group question means the number of combinations that could be produced by multiple responses would make it difficult to output usable data and it would be extremely difficult to cross reference ethnic group data with other data (for example on health, education or housing) to obtain information about inequalities.  Response errors, where a respondents has ticked one category at the top of the question and then selected a more appropriate category lower down (which they did not initially see), without crossing out the earlier response, occurred in question testing.  Allowing multiple responses would make it difficult to determine if this type of response error has occurred or if the response is a genuine multiple tick.

The Scottish Census in 2001 used a single tick response.  If multi-tick responses are used the data will not be comparable with the 2001 Census and consequently changes over time could not be explored reliably.

How to deal with multiple ticking of the ethnic group question
Despite respondents being asked to answer the ethnic group question with a single response, inevitably there will be a few who give multiple responses, either within a category or across categories.

Due to the significance of ethnic group data and the small numbers that can be associated with some of the categories in Scotland, it is important that information is available at the most specific level possible.  Therefore, the general rule is where more than one box has been ticked the more specific or smaller group should be retained.  This will show if a specific ethnic group is more likely to be experiencing discrimination or has specific service needs.

If multiple responses occur:

· when one response is a subset of another, the most specific response should be retained. For example, if both 'Scottish' and 'British' are ticked, then the 'Scottish' response should be retained; 

· when two non-overlapping responses are given in the same category the smaller population ticked should be retained For example, if 'Scottish' and 'Polish' are both ticked then 'Polish' should be retained; 

· when boxes have been ticked in two different categories then the tick that occurs in the category with the smallest population size should be retained; 

· when a respondent has ticked a response and then provided a write in response to an 'Other' box then the write in answer should be retained as this information is most likely to reflect their ethnic group; 

· when boxes have been ticked in three or more categories the response should be recorded as 'unknown'.

Information on population size can be obtained from the GROS website using the link below.

If you require help when dealing with multiple responses please contact us directly.

Data collection method
There are a number of considerations to be made when deciding on the mode of data collection. When a survey is administered by an interviewer, it is important to remind the interviewer to provide the respondents with clear instructions to read or listen to the whole question before answering and to respond with a single answer on the ethnic group question.  Having an interviewer present means that extra guidance can be provided to respondents who are having difficulty understanding the question.  If show cards are being used, they should reflect the questions as they are published here, with all the categories and in the same order.

Using a computer, either for self or interviewer completion, can limit the respondent to a single tick for the ethnic group question as the script can be moved to the next question after one box has been completed.  However, it should be noted that the ethnic group question is long and does not fit fully on a computer screen.  The GROS are conducting research on developing a solution to presenting the question in full on a computer screen and this guidance note will be updated as soon as the results of this work are known.

When using computers to administer surveys or when employing an internet based survey, it is especially important that the bold font and capitalisation of the question are adhered to.

For postal surveys and other data collections administered using paper forms, it is important that the form is clearly designed, easy to read and the ethnic group question is presented as published here.

Proxy responses
These questions are designed to collect information on a person's self-defined ethnic group and national identity and should be addressed directly to the respondent.  Where the respondent is unable to provide an answer another member of the household, or the person's carer, can be asked to give a response on the respondent's behalf.  This should be a last resort and the interviewer should record that a proxy response was given.  It is very important that interviewers, administrative staff or anyone other than the individual's family member or carer does not provide an answer on behalf of the respondent.

The questions were designed and tested with adults, but changes should not be made when asking children.  If possible the response should be provided by the child although a proxy response may be needed, especially if they are under the age of 12 (ONS, 2003).  Proxy responses should only be accepted from a parent or guardian.  Extra guidance may be needed for parents when the child is under 12.  If you require help with extra guidance please contact us directly.

Analysing and presenting data
Where it is necessary to combine categories, the headings used should be fully reflective of the individual categories that have been combined.  If it is necessary to combine categories B, C, D and E you must label the results as 'Mixed or Multiple; Asian, Asian Scottish or Asian British; African, Caribbean or Black; and Other ethnic groups'.  While this is a very long heading to use in a data table, it is important to avoid offence.  Combining categories B, C, D and E and labelling them 'Non-White', 'Coloured', 'Black', 'Black or Minority Ethnic', or 'Other' is unacceptable.  The term Black and Minority Ethnic Groups (BME) should not be used, as it is a very general term, offensive to some people and inaccurate (because some categories under the White section are also small in number).

ANNEX B
DISABILITY

The disability status of children should be regularly reviewed!

A person is disabled if he/she has a physical or mental impairment which has a substantial and long-term (i.e. lasts more than a year) adverse effect on his/her ability to carry out normal day-to-day activities.
Only include those children who have been assessed as disabled by a qualified professional irrespective of whether the child or parent has declared them as disabled.
A qualified professional for these purposes could be an appropriate health professional, educational psychologist, or similar. In certain cases e.g. where a child uses a wheel chair, the local authority can acknowledge that the child has a disability on the judgement of the social worker.

Learning disability

A learning disability is a significant lifelong condition which is present prior to the age of eighteen and which has a significant effect on a person’s development. People with a learning disability will need more support than their peers to: 

•
understand new and/or complex information

•
learn new skills and

•
lead independent lives

Learning disability does not include specific learning difficulties such as dyslexia.

Specific learning difficulties

Difficulties in reading, writing, spelling or manipulating numbers, which are not typical of the person’s general level of performance, and are not simply a consequence of a lack of opportunity to learn.  The difficulties are not due to any form of acquired brain trauma or disease.  Includes dyslexia and dyscalculia, but excludes dyspraxia.

Dyslexia is the most common Specific Learning Difficulty.  Dyslexia causes difficulties in reading, writing and spelling. Short-term memory, concentration, personal organisation and sequencing may also be affected.  There may be difficulties in remembering sequences of words or actions, mispronunciation of common words and the reversing of letters and sounds in words.  There may also be poor reading comprehension, handwriting and punctuation and evident frustration with reading.

People with dyscalculia have difficulty with numbers and remembering mathematical facts as well as performing mathematical operations.  Pupils may have difficulties with abstract concepts of time and direction, recalling schedules, and sequences of events as well as difficulties with mathematical concepts, rules, formulas, and basic addition, subtraction, multiplication and division

Visual impairment

Visual impairment refers to a range of difficulties from minor impairment through to blindness.  Children are considered to be visually impaired if they require either adaptations to their environment and/or physical support through the provision of vision aids in order to participate in day to day activities.
Children who wear glasses or contact lenses should not be recorded as having a visual impairment.

Hearing impairment

Children are regarded as having a hearing impairment if they require either adaptations to their environment and/or support through hearing aids in order to participate in day to day activities

Combined Sight and Hearing Loss (deafblind)

Persons can be regarded as having combined sight and hearing loss (deafblindness) if they have a severe degree of combined visual and auditory impairment resulting in problems of communication, access to information and mobility.  There are many routes to deafblindness which can occur at different stages of people’s lives, as follows:

•
both of the impairments resulting in deafblindness have been present from birth OR

•
only one of the impairments has been present from birth OR

•
neither impairment has been present from birth

It could be that both impairments are severe, but one severe impairment accompanied by a second partial or moderate impairment will also constitute deafblindness in cases where difficulties are compounded by the combination of impairments – for example, where the moderately impaired sense has been relied on previously to compensate for the loss or absence of the severely impaired sense.

Example A: a person who is profoundly deaf and partially sighted from birth.

Example B: a person who is blind from birth, whose hearing eventually deteriorates to the point where difficulties are compounded.

Example C: a person whose sight and hearing deteriorate over a period of time as part of the ageing process, where the later impairment is only moderate at the point when compounding difficulties are experienced.

The terms people might use to describe themselves are:

•
deaf with a visual problem

•
blind with a hearing problem

•
partially sighted, partially deaf

•
having Usher Syndrome

•
deafblind

•
dual impaired

•
dual sensory impaired

•
hard of hearing with sight loss

•
a hearing aid user with a sight problem

•
blind and hard of hearing

Physical or motor impairment

Physical disabilities have many causes in chronic illness, accidents, and impaired function of the nervous system, which, in particular physical or social environments, results in difficulties in mobility, hand function, personal care, other physical activities, communication, and participation.  Not all children and young people with physical and motor impairments will have learning difficulties.

Language and communication disorder

Children with specific developmental disorders in which their ability to use expressive spoken language, and/or understand language is below what is appropriate their general level of cognitive functioning. Their difficulty is in understanding and/or making others understand information conveyed through language. Acquisition of speech and/or oral language skills is noticeably behind their peers and their speech may be poor or unintelligible.

Children with language disorders find it hard to understand and/or use words in context.  They may use words wrongly with inappropriate grammatical patterns, have a reduced vocabulary or find it hard to express ideas.  They may also hear or see a word but not be able to understand its meaning or have trouble getting others to understand what they are trying to communicate.

Includes developmental dysphasia or aphasia, and acquired aphasia with epilepsy.  Excludes specific learning difficulties, learning disability, sensory impairments, and speech mechanism impairments.

Autistic spectrum disorder

Autistic Spectrum Disorders are characterised by the triad of impairments which are:

•
Social interaction – difficulty with social relationships, for example, appearing aloof and indifferent to other people.

•
Social communication – difficulty with verbal and non-verbal communication, for example not fully understanding the meaning of common 
gestures, facial expressions or tone of voice.

•
Imagination – difficulty in the development of interpersonal play and imagination, for example having a limited range of imaginative activities, 
possibly copied and pursued rigidly and repetitively.

Social, emotional and behavioural difficulties

a) medically diagnosed emotional, conduct or hyperkinetic disorders.  Emotional disorders includes: anxiety, phobias, depression, obsessive–compulsive disorder, post-traumatic stress disorder.  Conduct disorders are characterised by a repetitive and persistent pattern of dissocial, aggressive or defiant conduct, forming an enduring pattern of behaviour of at least six months, and significantly more severe than ordinary childish mischief or adolescent rebelliousness.  Hyperkinetic disorder is a persistent pattern of inattention, hyperactivity and/or impulsivity that is more pronounced and extreme than is typically observed in individuals at a similar stage of development (includes: Attention Deficit Hyperactivity Disorder, Attention Deficit Disorder).

b) other non-medically diagnosed social, emotional and behavioural difficulties, including: difficulties with social interaction; poor concentration; temper outbursts, verbal and/or physical aggression to peers; provocative, confrontational or openly defiant; low esteem, under achievement and inappropriate social interaction; withdrawn, quiet and difficult to communicate with; people who find it hard or impossible to accept praise or to take responsibility for their behaviour; people who cannot function at all in group situations and exhibit persistent and frequent violent behaviour which requires physical restraint.

Mental Health problem

Children who have been diagnosed as suffering from a psychiatric illness.

Other chronic illness/disability

Any other illness or disability not covered by any of the other codes. Definitions of a disability and illness can be found in codes PD01 and PD03.

Multiple disabilities

If a young person has been assessed as having more than one of the above conditions

No disability
If a young person has not been assessed as having a disability, or where the assessment showed that the person was not deemed disabled.

Not Known/Recorded
If it is not known whether the person has been assessed as being disabled or not.
ANNEX C
RELIGION
Introduction: Why is it necessary to collect information about religion/belief?
"Poor measurement and a lack of transparency have contributed to society and governments being unable to tackle persistent inequalities and their causes. The data available on inequality are utterly inadequate in many ways, limiting people's ability to understand problems and their causes, set priorities and track progress. And even where data do exist, they are not consistently used well or published in a way that makes sense."

This was one of the conclusions of Fairness and Freedom, The Final Report of the Equalities Review in 2007. This was followed by a report from the Office of National Statistics which identified eight principles for collection and dissemination of equality data. Principle 4 states that:

"Consistency of methods, concepts and classifications is fundamental in the collection, analysis and presentation of equality statistics."

In order to promote more consistency the Scottish Government has been working on providing harmonised questions for use in surveys in Scotland.

There are six equality strands: age, gender, disability, ethnicity, sexual orientation and religion/belief.  This guidance note provides a recommended question for collecting information on religion/belief.
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The religion classification of children should be regularly reviewed!

The wording of the question is the same as that used in the 2001 Census.  The categories form the 2001 question were reviewed and amended slightly.  The addition of a Pagan tick box was tested in the 2006 Census test.  It is strongly recommended that you do not change the wording of the question as it could have implications on the data you receive.  The wording of this question affects the way in which people answer, especially if they only have a loose affiliation with religion.  Any changes to the wording of the question may result in people either not answering or providing a less suitable response and you will not be able to make comparisons to results from the 2011 Census.

The categories have been carefully selected to best represent the Scottish population and to ensure the highest response rates by making it relevant and acceptable to respondents.  This list of categories is not definitive and a write-in box has been provided so that respondents can answer as they wish.  Making changes to the categories could affect response rates if people feel that they are unable to record their religion accurately.  It is very important to the completeness and acceptability of the question that the 'Other' write-in box is retained.  If you need to make changes to the categories, for example you require information on a specific religious group not listed, please contact us.

Multiple ticks
The recommended religion question is a single tick response question.  In order to obtain a complete count if a respondent has provided multiple responses then the rule should be that the response is recorded as 'don't know'.  The exception to this rule would be if a respondent has ticked one of the categories and also the 'Other' box. In which case:

· If the respondent has ticked a category and written in a response in the 'Other' write in box then the write in answer should be used. 

· If the respondent has ticked one category and then ticked the other box without writing in a response then the first category they ticked should be used.

Proxy responses
This question is designed to collect information on a person's own religion and should be addressed directly to the respondent.  Where the respondent is unable to provide an answer then another member of the household, or the person's carer, can be asked to give a response on their behalf. This should be a last resort and the interviewers should record that a proxy response was given.  It is very important that interviewers, administrative staff or anyone other than the individual's family member or carer does not provide an answer on behalf of the respondent. 
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