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Action Points : 15th May 2006

1)
Paper 1 / 2 : Role of Data Access Panel (DAP)
Membership

a)
Some discussion about the membership of the Panel and the need to draw in the range of interests from across the education sector, but also to keep the group to a size which encourages and enables debate. 

It was agreed that a representative from Scottish Local Authorities should be on the Panel. There had been an invite to COSLA but this had not resulted in the nomination of a representative. 

ACTION : PW to approach Edinburgh directly.
Scope 

b)
The scope of the Panel was discussed. It was clarified that the DAP was primarily interested in the data held by the Scottish Executive Education Department on main stream school pupils. It was accepted that as data on other areas such as Special schools, social care and school age pupils attending colleges developed, that the DAP would expand its scope of interest. The link to post school education was seen as an area of likely interest, although the expectation is that SE colleagues in Enterprise, Transport and Life Long Learning (ETLLD) Department would wish to put in place their own equivalent of the DAP and work with us, rather that us expanding our scope into ETLLD area of responsibility.

Method of working 
c)
The statement in the paper that ‘access to data is a privilege and not a right’ was discussed. There was agreement that access should recognise the ‘common good’ aspect of sharing data. 
ACTION : PW to amend the paper to reflect this.
d)
It was agreed that as a history of requests was built up, it would be appropriate for standard requests, repeat requests (such as updates) or requests from organisations with a well regarded record of handling SEED data to be considered for fast-tracking. In these cases, PW would consider the request and recommend a response to the request to the DAP via e-mail for agreement. Where substantial issues were raised, the request would be held over until the next DAP for further discussion.   

e)
ACTION : It was agreed that the role of the Panel would be reviewed on an annual basis.
2)
Paper 1 / 3 : Application Form

Description of Study

a)
Links to Scottish Executive Policy 
This section was primarily included to highlight the SE Policy area which would have interest in any resultant outputs and potentially to be involved in discussions with the research team in advance of the work commencing. It was not intended to suggest that applicants needed to link their work to an SE policy as a requirement of access. 
ACTION : PW to amend application form 
b)
Methodology being applied.

It was generally agreed that the DAP should comment on the methodology being suggested by the applicant. However, this was not to be a detailed critique, but rather an opportunity to flag up to the applicant any significant concerns about how the methodology would deliver the expected results. It was noted that the SE had a responsibility under copyright law to ensure that data must not be misused or used inappropriately.

Contacting of individuals

a)
Contacting individuals

It was agreed that access to data through the DAP process was not to facilitate applicants contacting specific individuals as a direct result of being identified through access to SEED data. The DAP is only concerned with statistical / research work which does not involve the use of the requested data to publicly identify individuals for any reason. 
b)
Disclosure Testing

There was some discussion regarding disclosure checking of those requesting access to SEED data. The relevance of this will clearly depend on the sensitivity and detail of the data being requested.
ACTION : PW to amend application form to reflect the need for applicants to clarify the disclosure checking procedure that they implement.

Review

a)
Review 

There was discussion about the ability and need for regular review by the SE of the work of the applicant against the stated objectives of the project. There was concern that this would be unmanageable when the volume of work was high, that if DAP / SEED had significant concerns about the direction and focus of the work that the application would be refused in the first place, and in many cases the outputs and direction of research would need to change as the analyses highlighted the significant factors. 

ACTION : PW to amend the application form to note that SEED reserves the right to review progress against the stated objectives of the research and to take any action as it sees appropriate. 
Audit of procedures

a)
Audit of procedures

The DAP was not clear how this would be implemented, and agreed that the responsibility should be on the applicant to be clear within their application form how they are ensuring on-site confidentiality and security of the data.

ACTION : PW to amend the application form to reflect this.
Guarantees by researcher

a)
Guarantees

The DAP agreed that the wording around ‘dismissal’ should be replaced with ‘I certify that all staff who have access to SE data are aware that misuse of information may lead to disciplinary action and can lead to criminal proceedings. 

The statement on publication would also be amended to read ‘I promise to take all appropriate steps to ensure that no data will be made available through publication or presentation which enables an individual to be identified’.

It was also agreed that a guarantee of destroying the data to the agreed timetable would be added.

ACTION : PW to amend application form

4)
Paper 1 / 4 : ScotXed Handbook Insert
This paper was noted by the DAP. It is considered by SEED to contain the necessary advice and information to parents, pupils and staff regarding the intending future use of information collected by the SEED. 

5)
Paper 1 / 5 : National Statistics Code of Practice

These were noted by the DAP. The SEED considers these to be the broad principles against which appropriate access and data linking / matching should be assessed. These principles form the basis for the application form, data access agreement, role of the DAP etc.

6)
Paper 1 / 6 : Issues for DAP

This paper was noted by the DAP. It will be used in future meetings as the starting point for considering access applications. 

7)
Paper 1 / 7 : Data Access Agreement

Paper was noted by DAP. It sets out the agreement between Ministers and the applicant and covers the data to be accessed and the responsibilities of Ministers and the applicant.

8.
Paper 1 / 8 : Data Access Agreements in Place

It was agreed that those gaining access to SEED data should be publicly identified. 

ACTION : PW would publish the list of Data Access Agreements on the SE website. 

ACTION : PW would publish the DAP papers and minutes on the SE website.

9.
Paper 1 / 9 : Application from St Andrew’s University (Scottish Longitudinal Survey)

Issues and comments : 
It was noted that the ‘black box’ approach to data analysis was considered to be a secure method of enabling analysis of the data and minimizing any risk of disclosure. However it was agreed that the specific details on how disclosure control would be applied to the results of any analyses should be clarified by the SLS team.

ACTION : PW to ask the SLS team to provide details on the disclosure control techniques to be applied to the results of analysis.
The DAP discussed whether there are any control mechanisms in place which consider and review the focus of the secondary research which results from the creation of the SLS. It is not currently clear who is assessing the appropriateness of research.
ACTION : PW to seek clarification from SLS team regarding the checks and balances in place when applications for research are / will be received by the SLS team.

The DAP discussed the importance of the DAP / SEED being kept aware of analyses being performed on / using the Education data provided by SEED. The DAP also felt that it would be important to keep LAs informed of the use being made of the Education data
ACTION : PW to agree an appropriate process by which the SLS team will provide SEED with updates on the use being made of Education data through the SLS. 

ACTION : PW to recommend to DAP an appropriate way in which SEED informs LAs about the use of SEED held education data

The DAP also discussed whether SEED should carry out any initial quality assurance checks / run a test analysis on the first set of education data held in the SLS prior to it being made available for analysis by third parties.

ACTION : PW to discuss options with SLS team.

The DAP was not clear about the extent to which education data on family members identified through the survey would be collected. The assumption is that the matching takes place by probabilistic linking of education data (from 2003) at a pupil level to the details held on the SLS. The details on the SLS will contain those individuals with the selected date(s) of birth, plus their family members (since 1991). The initial dataset on the SLS will therefore contain only partial coverage for education attainment, and only over time will the coverage increase.
ACTION : PW to clarify situation with SLS team.

10.
A.O.B and date of next meeting

It was agreed that SQA needed to formally agree to SEED sharing their attainment data with third parties. Currently there is verbal agreement for this onwards exchange.
ACTION : PW would draft a first version of an appropriate agreement for SQA to amend and sign.

There was also a very short discussion about the SEED intention to share unit level data directly with statistical colleagues in HMIe for the purposes of producing statistical analysis to inform HMIe work. 

ACTION : PW to outline proposal and circulate for comment to DAP. The aim would be to sign this off via e-mail as an example of the ‘fast – track’ approach.

The next meeting would be towards the end of August 06. The intention is to hold meetings every 3 months. 


