
SCOTTISH EXECUTIVE EDUCATION DEPARTMENT
FORM PREDAY1

2002 CENSUS OF CHILDREN’S DAYCARE AND

 PRE-SCHOOL EDUCATION CENTRES

IMPORTANT REMINDERS

· Census week is the week beginning  Monday 28th January 2002.

· The Guidance Notes provided give information on how to complete each question. Whilst completing this form please read the appropriate notes.

· If you have any queries about this form please call the relevant number from the first page of the Guidance Notes.

· Please return this form in the business reply envelope provided by  22nd February 2002.

SECTION 1 : DETAILS OF CENTRE                           

	1
	CENTRE    Name and address of the centre:



	Name of centre


	

	Administrative Address



	

	

	

	
	Postcode



	
	

	Premises telephone number (inc. STD Code)


	SEED code number (Scottish Executive use only)



	
	


	2
	PERSON RESPONSIBLE FOR COMPLETION OF THIS FORM 


	(Mr, Mrs, Miss, Ms etc.)


	Forename


	Surname



	Position within centre (e.g. headteacher, manager, playleader etc.)
	Contact telephone number*


*
Contact telephone numbers will be used solely for the purpose of resolving any queries which may result from the completion of this form.

	3
	MANAGEMENT ARRANGEMENTS OF centre    Please tick only one box:

	

	Local authority
	
	

	Private (including private centres in partnership with the Local Authority)
	
	

	Voluntary (including voluntary centres in partnership with the Local Authority)
	
	

	Other (please specify below):
	
	

	
	
	


	4
	Type of centre     Please tick only one box which best describes your centre (if in doubt please consult the Guidance Notes supplied with this form):

	

	Nursery
	
	Playgroup
	
	Playscheme
	
	    Out of school care club
	
	Crèche
	
	Family centre
	


	5
	Range of Services provided by the CENTRE
       Please tick all boxes which apply:

	

	Nursery
	
	
	Parent’s group
	

	Crèche
	
	
	Parent’s room
	

	Playgroup
	
	
	Mobile resource / playbus
	

	Playscheme
	
	
	Home visiting
	

	Before school care
	
	
	Baby & toddler facilities
	

	After school care
	
	
	Learning library
	

	Family support services
	
	
	Transport / escort duties
	

	Adult education / activities
	
	
	Outdoor play area / playground
	

	Full daycare / education
	
	
	Outreach
	

	Sessional daycare / education
	
	
	Other (please specify below):
	

	
	
	
	
	


	6
	Type of premises
Please tick only one box:

	

	Exclusively for purposes of the services specified above 
	
	
	Church hall / village hall
	

	School premises
	
	
	Household / domestic premises
	

	Community centre
	
	
	Playbus / mobile facility
	

	Workplace
	
	
	Other (please specify below):
	

	Retail premises
	
	
	
	


SECTION 2 : CHILDREN, PLACES AND STAFFING

	7
	total NUMBER OF CHILDREN ATTENDING IN CENSUS WEEK (EVERY CHILD ATTENDING THE

	         centre should be INCLUDED HERE AND SHOULD BE counted once AND ONCE ONLY)

	

	All children attending during census week
	
	
	
	



	8
	total CHILDREN ATTENDING DURING CENSUS WEEK BY INDIVIDUAL AGE OF CHILD

	         (N.B. ALL childREN attending). 

	

	
Age of children
	
	Number of children attending

	
	
	
	
	
	

	Under 1
	
	
	
	
	

	
	
	
	
	
	

	1
	
	
	
	
	

	
	
	
	
	
	

	2
	
	
	
	
	

	
	
	
	
	
	

	3
	
	
	
	
	

	
	
	
	
	
	

	4
	
	
	
	
	

	
	
	
	
	
	

	5
	
	
	
	
	

	
	
	
	
	
	

	6
	
	
	
	
	

	
	
	
	
	
	

	7
	
	
	
	
	

	
	
	
	
	
	

	8 or over
	
	
	
	
	

	
	
	
	
	
	

	Total roll
	
	
	
	
	


	9
	total CHILDREN ATTENDING DURING CENSUS WEEK BY normal pattern

	        OF ATTENDANCE OF EACH CHILD (N.B. Every child attending should be counted once and once only. 

	Attendance pattern of children 

	
	Each weekday
	
	Some weekdays (including one weekday)
	
	Weekend ONLY
	
	Total



	
	
	
	
	
	
	

	Mornings only
	
	
	
	
	
	+
	
	
	
	
	+
	
	
	
	
	=
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Afternoons only
	
	
	
	
	
	+
	
	
	
	
	+
	
	
	
	
	=
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Mornings & afternoons
	
	
	
	
	
	+
	
	
	
	
	+
	
	
	
	
	=
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Before school only
	
	
	
	
	
	+
	
	
	
	
	+
	
	
	
	
	=
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	After school only
	
	
	
	
	
	+
	
	
	
	
	+
	
	
	
	
	=
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Before and after school
	
	
	
	
	
	+
	
	
	
	
	+
	
	
	
	
	=
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	No particular pattern to attendance
	
	
	
	
	
	+
	
	
	
	
	+
	
	
	
	
	=
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Total roll during survey week 
	
	
	
	
	
	+
	
	
	
	
	+
	
	
	
	
	=
	
	
	
	


Please include children who attend during both the week and the weekend in either ‘Each Weekday’ or ‘Some Weekdays’ as appropriate. Please do not include these children in the ‘Weekend Only’ column. Include in the ‘Weekend Only’ column children who attend at the weekend but not during the week.

	10
	MAXIMUM NUMBER OF PLACES AVAILABLE  AT ANY ONE TIME (This will be the maximum capacity set for the centre in it’s Children’s Act registration or, if the centre is not registered, the maximum number of children who can  be in attendance for a single session or at a single point in time).

	

	In school termtime 
	
	
	
	In school holidays
	
	
	
	At weekends
	
	
	
	In the evening holidays
	
	
	


	11
	NUMBER OF Hours Centre is open TO CHILDREN in Census week (please give number of hours to nearest whole hour – see notes for more details)

	

	    Number of hours centre is open to children
	
	
	




	12
	NUMBER OF STAFF WORKING WITH CHILDREN IN CENSUS WEEK (please give number of 

hours to nearest whole hour – see notes for more details)
	
	NUMBER OF STAFF WORKING WITH CHILDREN IN CENSUS WEEK (please give number of hours to nearest whole hour – see notes for more details)

	
	
	
	

	FEMALE
	
	
	

	
	
	Full-time
	
	Part-time

	Category of staff
	
	Number
	
	Hours Worked *
	
	Number
	
	Hours Worked *

	
	
	
	
	
	
	
	
	
	

	Qualified teacher


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Qualified early education and childcare leader / co-ordinator
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Qualified early education and childcare playworker / assistant


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Classroom assistant


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Special needs auxiliary/worker


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Staff under training (trainees)


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Students (on placement)


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Other paid staff
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Volunteers
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Total female staff
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


MALE
	
	
	Full-time
	
	Part-time

	Category of staff
	
	Number
	
	Hours Worked *
	
	Number
	
	Hours Worked *

	
	
	
	
	
	
	
	
	
	

	Qualified teacher


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Qualified early education and childcare leader / co-ordinator
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Qualified early education and childcare playworker / assistant


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Classroom assistant


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Special needs auxiliary/worker


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Staff under training (trainees)


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Students (on placement)


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Other paid staff
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Volunteers
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Total male staff
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


* Please see Notes for Completion for explanation of “Hours Worked”.

Staff whose job title is “nursery nurse” should be included under the category “Qualified early education and childcare 

leader / co-ordinator”.
See Guidance Notes for a worked example on how to complete this section.

SECTION 3 : CHILDREN ATTENDING WHO ARE BEING PROVIDED WITH PRE-SCHOOL EDUCATION

	13
	Are you commissioned by your local authority TO PROVIDE  PRE-SCHOOL EDUCATION?

	

	Yes
	
	(If yes, please complete questions 14, 15 and 16).
	

	
	
	
	

	No
	
	(If no, please do not complete any further questions. Please return the questionnaire to the address on page 7).
	



	14
	TOTAL NUMBER OF CHILDREN ATTENDING IN CENSUS WEEK WHO ARE BEING PROVIDED

	         WITH PRE-SCHOOL EDUCATION (DO NOT INCLUDE CHILDREN ATTENDING WHO ARE NOT

	         being provided with pre-school education. also, each child RECEIVING PRE-    

	         SCHOOL EDUCATION AT the centre should be counted once only). 

	

	“Pre-school education” children attending during census week
	
	
	
	


	15
	CHILDREN ATTENDING DURING CENSUS WEEK WHO ARE BEING PROVIDED WITH PRE-SCHOOL EDUCATION BY NORMAL MODE of attendance (N.B. ONLY INCLUDE CHILDREN WHO ARE BEING

	
	PROVIDED WITH PRE-SCHOOL EDUCATION)

	

	Number of

half days per week
	
	Ante-pre-school year - children born between 1st March 1998 and 28th February 1999
	
	Pre-school year – children born between 1st March 1997 and 28th February 1998
	
	Pre-school year – children for whom entry deferred (born before 1st March 1997)
	
	Total

	
	
	
	
	
	
	
	

	10
	
	
	
	
	
	+
	
	
	
	
	+
	
	
	
	
	=
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	6 – 9
	
	
	
	
	
	+
	
	
	
	
	+
	
	
	
	
	=
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	+
	
	
	
	
	+
	
	
	
	
	=
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	1 - 4
	
	
	
	
	
	+
	
	
	
	
	+
	
	
	
	
	=
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	+
	
	
	
	
	+
	
	
	
	
	=
	
	
	
	








↑







(C)

N.B. Box (C) in question 15 must equal the total number given in question 14.

	16
	CHILDREN ATTENDING DURING CENSUS WEEK WHO ARE BEING PROVIDED WITH PRE-SCHOOL EDUCATION AND WHO HAVE SPECIAL EDUCATIONAL NEEDS (PLEASE NOTE THAT ALL 

	
	CHILDREN INCLUDED IN THIS TABLE MUST ALSO HAVE BEEN INCLUDED IN QUESTION 15)

	

	Category
	
	Ante-pre-school year - children born between 1st March 1998 and 28th February 1999
	
	Pre-school year – children born between 1st March 1997 and 28th February 1998
	
	Pre-school year – children for whom entry deferred (born before 1st March 1997)
	
	Total

	
	
	
	
	
	
	
	
	

	Recorded children
	
	
	
	
	
	+
	
	
	
	
	+
	
	
	
	
	=
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Children in the process of being recorded
	
	
	
	
	
	+
	
	
	
	
	+
	
	
	
	
	=
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Children with non- recorded special needs
	
	
	
	
	
	+
	
	
	
	
	+
	
	
	
	
	=
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	+
	
	
	
	
	+
	
	
	
	
	=
	
	
	
	


N.B. All children included in Tables 14, 15 and 16 must also have been included in Tables 7, 8 and 9.

Thank you for taking the time to complete this form. Please return to:

Scottish Executive

Education & Children Statistics Unit

Floor 1-A (South)

Delivery Point 27

Victoria Quay

Edinburgh

EH6 6QQ


Please check that the totals in questions 7, 8 and 9 are the same.





Have you made a copy of this form?


Keeping a copy of the completed questionnaire will make it much simpler to resolve any queries which we may have with any of the details on the form and may assist you in completing the census in future years. It will also help to avoid unnecessary duplication of work in the unlikely event that your form gets lost in the post.








Answers to the following questions will be used for policy monitoring purposes and should only be completed by centres commissioned by their local authority to provide pre-school education. Other providers of pre-school education should not complete this section.





The next question is about staffing. 


In 2001 a lot of people had difficulty answering the question on staffing. 


We have tried to make this section easier this year but if you are having problems


please call one of the numbers on the front page of the Guidance Notes booklet. 


We will be happy to help you to work out your answers for this section.
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