
POBE 2006 GUIDANCE NOTES
Provisional Outturns For 2005-06 And Budget Estimates For 2006-07
1.
General

1.1

Please read carefully the sections relevant to the return you are completing. It is important that the returns are completed consistently by authorities so that valid and reliable Scotland and inter-authority comparisons can be obtained.  In general the service expenditure analysis breakdown is in line with the CIPFA Best Value Accounting Code of Practice (BVACOP). 

1.2.
Please note that some data may be used to determine the distribution of GAE to 
authorities.
1.3
Please note that negative numbers should be preceded with - (a minus sign) and not brackets or DR.  In addition, a 0 (zero) should always be entered where there is no expenditure.

1.4
Total expenditure figures recorded in the Additional Information Sheet (AIS) feed through, via formulae, to their respective lines in Part 1 i.e. education total spend in AIS is the same as the Education figures in line 1 of Part 1.

1.5
The net expenditure for 2006-07 must be estimated outturn prices.

2.
Part 1 - Individual Services

Item 3: Police
All expenditure and income relating to Police should be recorded in Part 1, line 3. Where the police service is the responsibility of a police joint board, constituent authorities are requested to show in the appropriate column of Part 1, item 3 the cost of these services before the deduction of the estimated specific grant.  Loans charges and, where appropriate, capital from revenue costs should be identified and entered in the appropriate line i.e. 39 or 37.

Where the police service is the responsibility of a joint board, the board should complete the Police additional information sheet (AIS 3) in respect of the joint board only. In previous years joint boards were required to complete an AIS 3 form for each constituent authority of the joint board – this is not the case this year. Rows 1-8 should be completed in accordance with CIPFA BVACOP Guidance.  Further details are requested of expenditure on additional items (9-19).

It is vital that the figures entered by authorities in part 1 of the form should be consistent with the figures entered by boards in additional information sheet 3.  

Please enter net costs exclusive of your authority’s share of Common Police Services, which are not relevant to the POBE because they are outwith GAE, as per the requisition from the appropriate Joint Board.

Civilian superannuation costs should be entered under Staff costs and not Pensions.


Item 4: Fire

All expenditure and income relating to Fire should be recorded in Part 1, line 4.  Where the fire service is the responsibility of a joint board, the constituent authorities are requested to show in the appropriate column of Part 1, item 4 the net cost of the service as apportioned to them.  Loans charges and, where appropriate, capital from revenue costs should be identified and entered in the appropriate line i.e. 39 or 37.

Where the Fire service is the responsibility of a joint board, the board should complete the Fire additional information sheet (AIS 4) in respect of the joint board only. In previous years joint boards were required to complete an AIS 3 form for each constituent authority of the joint board – this is not the case this year. Rows 1-5 should be completed in accordance with CIPFA BVACOP Guidance. Further details are requested of expenditure on additional items (6-9).
It is vital that the figures entered by authorities in part 1 of the form should be consistent with the figures entered by boards in additional information sheet 3.  
Pensions refers to expenditure and income under the fire fighters pension scheme and should include all lump sum commutations and transfer values (out) offset by pension contributions and transfer values (in).

Staff costs should include the salaries and wages of all employees, national insurance costs and pensions costs arising from the Local Government Pension Scheme.

Running costs should be the net of all other expenditure and income.

