                                                                                                                              S&W 2003-04

NOTES FOR GUIDANCE

RETURN OF SALARIES AND WAGES, EXTERNAL INTEREST RECEIPTS AND PAYMENTS

1.
Salaries and Wages - Definition


The figures of salaries, wages, etc. entered in this return should comprise the sum of the following items:


a. 
Gross pay, together with other payments and allowances in the nature of remuneration, including compensation for loss of office and redundancy payments.  Exclude payments for expenses incurred, e.g. training expenses, removal expenses etc.  Professional fees should also be excluded unless paid to members of the authority's staff.

b.
Employer's share of National Insurance contributions.

c.
Employer's contributions to superannuation funds.

d.
Payments to beneficiaries under pension schemes not chargeable to superannuation funds, including payments to police and firemen.  Exclude transfer values.

e.
Job Creation and Work Experience Scheme payments.

2.
Scope Of Return


This return should cover the salaries and wages etc. of all employees of the authority, including those paid out of special funds.  It should include those employed on general fund services, housing, trading services, and agency services for Government departments.  Remuneration of employees of DLO/DSOs of the authority should be included (but not salaries and wages paid by external contractors).  The cost of work carried out for another authority should be included and charges for work done by another authority excluded.

3.
External Interest Receipts and Payments
a.
Enter sums of less than £500 as nil.

b.
Record receipts before deducting income tax.  Do not include internal receipts.

c.
Record payments before deducting income tax.  Do not include internal interest payments.

4.     
External Interest Receipts 


Do not include dividends and interest arising from superannuation fund assets.

a.
Dividends and interest on external investments


Include 

· Interest on deposits of all types of dividends on financial assets purchased by the authority.

· Discounts on Treasury Bills.


Exclude

· Interest received as a result of the investment of balances/funds within the authority.


b.
Other interest receipts


Include 

· Interest on loans for the erection, purchase and repair of  dwellings; for the sale of council houses; for private street works; and any other interest received from external sources.


Exclude
· Interest receipts on account of transferred assets.

5.    External Interest Payments

Do not include payments in respect of debt not administered by your authority e.g. payments to the head of the consortium where one authority raises money on behalf of other local authorities.

Authorities administering debt on behalf of other local authorities e.g. the head of a consortium should include the total interest paid on that debt before deducting receipts from other local authorities.


Include 

· Discounts on stocks, bonds and bills.


Exclude

· All internal interest payments including interest on internal balances.

