INFORMATION REQUIRED TO CALCULATE THE COUNCIL TAX BASE:

CTAXBASE (03)

NOTES FOR COMPLETION

Please note these guidance notes refer to the completion of the return CTAXBASE (03).  The definition of “dwellings” for the purposes of Council Tax is:

CTAXBASE (03):
Dwellings on the Valuation list for the authority on 1 September 2003.

INTRODUCTION

1.
This form is to be completed by reference to dwellings shown in the copy of the valuation list available to the authority on 1 September 2003, and by reference to the information about discounts and exemptions in respect of those dwellings, available to the authority on 1 September 2003.

2.
For the purposes of this form, chargeable dwellings are defined as dwellings which are chargeable dwellings under section 72 of the Local Government Finance Act 1992 (“the 1992 Act”), less diplomats’ dwellings (as defined in paragraph 9 below).

NOTES TO COLUMNS

3.
Columns 1-9 refer to the valuation band shown for each dwelling on the valuation list, except that for lines 5-10, dwellings subject to a reduction for disability should be treated as falling in the “alternative valuation band”.  (See notes 11 and 12 below.)

4.
Enter in column 10 the totals of columns 1-9.

NOTES TO LINES

Line 1: Number of dwellings on the valuation list.

5.
Enter the total number of dwellings shown in the valuation list for the authority on 1 September 2003.  Exclude free-standing private lock-ups and garages.

Line 2:  Number of exempt dwellings

6.
Enter the total number of dwellings shown in the valuation list which are exempt as prescribed by Classes 1-24 of Schedule 1 to the Council Tax (Exempt Dwellings) (Scotland) Order 1997 (SI 1997 No.728 (S.68) as amended by SI 1998 No. 561 (S.19), SI 1999 No. 757 (S.61), SSI 1999 No.140 and SSI 2002 No.101).

7.
Dwellings exempt under Class 17 (armed forces accommodation owned by the Secretary of State for Defence) and Class 24 (Prisons), should be included in line 2 (and hence deducted in line 3), even though contributions in lieu will be paid in respect of them.

8.
Dwellings where Crown immunity applies should be counted as chargeable dwellings (because contributions in lieu will be paid), and should not be included in line 2.

9.
Line 2 should include “diplomats’ dwellings” shown in the valuation list.  These are dwellings, which under the Vienna Convention on Diplomatic Relations are required to be exempt from all local taxes and charges.

Line 3: Chargeable dwellings

10.
This is the amount obtained by subtracting line 2 from line 1.  The result is the number of chargeable dwellings, as defined in paragraph 2 above.

Line 4: Disabled reductions

11.
Enter the number of dwellings in each band shown in the valuation list, in respect of which the amount of council tax payable is reduced by virtue of the Council Tax (Reductions for Disabilities) Regulations 1992 (SI 1992 No 1335 (S.132) as amended by SI 1999 No. 756 (S.60)).

Line 5: Number of effective dwellings by virtue of disabled relief.

12.
Enter the number of such dwellings in each band after the reduction for disabled relief has been taken into account.  For example, the figure in line 5, column 1 should equal the figure in line 4, column 2: the figure in line 5, column 2 should equal the figure in line 4, column 3, etc. 

Line 6: Number of adjusted chargeable dwellings. 

13. For columns 2 to 9 the figure in line 6 should equal line 3 minus line 4 plus line 5. For Column 1, the figure in row 6 will equal row 5.

Line 7: 25% discounts

14.
Enter the number of dwellings shown in the valuation list, in respect of which the amount of council tax payable is subject to a “discount equal to the appropriate percentage” (25%) of council tax under section 79(l) of the 1992 Act.

15.
This may include, for example, dwellings with a single adult, or dwellings containing 2 adults, one of whom is disregarded.

Line 8: 50% discounts

16.
Enter the number of dwellings shown in the valuation list, in respect of which the amount of council tax payable is subject on that date to a “discount equal to twice the appropriate percentage” (50%) of council tax under section 79(2) of the 1992 Act.

17.
Most dwellings in this category will be empty properties or second homes; otherwise in rare cases they may be occupied entirely by people who are disregarded for the purposes of determining the amount of council tax payable.

Line 9: Other dwellings in line 6.

18.
Enter the amount in line 6 less the amounts in line 7 and line 8. This gives the number of dwellings shown in the valuation list, in respect of which the amount of council tax payable is not subject to any discounts of council tax under section 79 of the 1992 Act.

19.
Where an authority does not have information about the discounts or exempt status of a dwelling on the valuation list, it should assume, for the purposes of this return, that such a dwelling is a chargeable dwelling not subject to any discounts.

Line 10: Total equivalent number of dwellings.

20.
Line 10 represents the equivalent number of dwellings to nearest rounded number in each valuation band after allowing for discounts, exemptions and disabled relief.  It is calculated as

(line 7 x 0.75) + (line 8 x 0.5) + line 9

Please show the resulting figure rounded to the nearest whole number.

Line 11: Ratio to band D.

21.
This line shows the proportions for each valuation band in relation to Band D.  The proportions are set out in section 74(l) of the 1992 Act, as amended by SI 1999 No. 756 (S.60) paragraph 3(b).

Line 12: Band D equivalents.

22.
This expresses the figures in line 10 in terms of Band D dwellings.  It is calculated, for each of columns 1-9, by multiplying the figure in line 10 by the ratio in line 11.  The sum of the figures in columns 1-9 of line 12 should be entered in column 10 of line 12.  Numbers should be entered to 2 decimal places only.

Line 13: Contributions in lieu in respect of Classes 17 and 24 dwellings.

23.
Enter in column 10 of line 13, the number of Band D equivalent Class 17 and Class 24 dwellings in respect of which contributions in lieu are payable in the financial year 2002/03. Schedule 1 to the Council Tax (Exempt Dwellings) (Scotland) Order 1997 (SI 1997 No 728 (S.68)) defines dwellings in Class 17 as a dwelling: -

a.
of which the Secretary of State for Defence is the owner; and

b.
which is held for the purposes of armed forces accommodation.

Schedule 1 to the Council Tax (Exempt Dwellings) (Scotland) Order 1997 (SI 1997 No 728 (S.68)) defines dwellings in Class 24 as: -


a dwelling falling within the scope of regulation 2(1) of the Council Tax (Dwellings) 
(Scotland) Regulation 1997 (SI 1997 No 673 (S.43)

24.
The figure should be calculated as the amount of contributions in lieu receivable in 2003/04 in respect of such dwellings divided by the council tax for Band D 2 adults for 2003/04.

Line 14: Tax base for Revenue Support Grant purposes.

25.
Column 10 of line 14 is the sum of column 10 line 12 and column 10 line 13.

SUPPLEMENTARY INFORMATION: Numbers of exempt dwellings by reason

26.
Enter on the second page of the form the number of exempt dwellings on the valuation list distinguishing those, which were exempt, because they were unoccupied from those that were exempt for other reasons.  Dwellings exempt because they were unoccupied include dwellings in each of classes 1-9, 13, 14, 15, 19 and 21 of Schedule 1 to The Council Tax Exempt Dwellings (Scotland) Order 1997 (SI 1997 No 728 (S.68)).  Occupied exempt dwellings include those which are the sole residence only of people aged under 18, severely mentally impaired persons, dwellings only occupied by students, trial flats used by registered housing associations and armed forces' accommodation.  The total number of exempt dwellings should agree with the figure given in column 10 of line 2 of the main part of the return.

CERTIFICATION

27.
The Director of Finance is required to certify that the information provided in the return has been derived from the copy of the valuation list available to the authority on 1 September 2003.  He is also required to certify that the information provided about exemptions, discounts and disabled relief, accurately reflects the information available to him.  The certification of the Director of Finance can be found in the last part of each return. 

28.
Please complete the electronic return and email it to lgfstats@scotland.gsi.gov.uk. Please also print out a copy of the return to be signed and returned to the Scottish Executive, ASD3: Local Government Finance Statistics, 2-J, Victoria Quay, Edinburgh, EH6 6QQ to arrive no later than Friday 12 September 2003.

4.

