
GUIDANCE NOTES FOR COMPLETING 

2004-05 LOCAL FINANCIAL RETURNS (LFRs)
Please read carefully the sections relevant to the return you are completing. 

It is important that the returns are completed consistently by authorities so that valid and reliable Scotland and inter-authority comparisons can be obtained.

In general the service expenditure analysis breakdown is in line with the CIPFA Best Value Accounting Code of Practice (BVACOP). 
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SUBJECTIVE ANALYSIS – GENERAL GUIDELINES
These should be read in conjunction with any specific guidance for each return.

REVENUE EXPENDITURE
Where optional support service and management costs holding accounts exist they should be apportioned to the appropriate service expenditure heading. For the purpose of the LFRs the “Support Services” row will only include support services provided by external departments/divisions (within the authority) to the services identified within the LFR.
Row 1: Employee Costs. Employee costs includes both direct and indirect expenses to the authority. Employee costs will include salaries, wages, employer’s National Insurance, employer’s superannuation contributions, agency staff and other employee expenses.

Row 2: Operating Costs.  Operating costs will include Premises, Transport, Supplies and Services and Third Party Payments.

Premises costs will include repairs and maintenance of buildings, energy costs rents, rates, water services, fixture and fittings, apportionment of expenses of operation buildings, cleaning and domestic supplies, premises insurance and contributions to premises-related provisions.

Transport costs will include direct transport costs, recharges, contract hire and operating leases, public transport, transport insurance and contributions made to transport related provisions.

Supplies and services will include equipment, furniture and materials, catering, clothes, uniforms, laundry, printing stationary and general office expenses, services, communications and computing services, expenses, grants and subscriptions, contributions to provisions and miscellaneous expenses.

Third party payments this is a payment to an external provider, or an internal service delivery unit which, is operating independently, in return for the provision of a service. Where a service being paid relates to the type of expenditure (e.g. building repairs, cleaning, catering etc) then the payment should be recorded under the appropriate service heading.

Third party payments will be to joint authorities, other local authorities, health authorities, government departments, voluntary associations, other establishments, private contractors and other agencies.

Row 3: Transfer Payments. Transfer payments will include the cost of payments to individuals for which no goods or services are received in return by the local authority.

Row 4: Support Services. Support service costs are charges received for services that support the provision of services to the public. For the purpose of the LFRs the “Support Services” row will only include support services provided by external departments/divisions (within the authority) to the services identified within the LFR. Where support units are operating as an internal trading operation, charges should be included here rather than within ‘Supplies and Services’ or ‘Third Party Payments’.

The charges should be apportioned or allocated to the service divisions which they support on the basis of the seven principles of apportionment specified in Section 2 of the BVACOP.

Capital charges for support service costs should be included in row 4 of individual service LFRs. 

Support service charges will most likely be for the following functions: Finance, IT, Human Resources, Property Management/Office Accommodation, Legal Services, Procurement Services, Corporate Services (not included in Corporate and Democratic Core) and Transport Functions.

For example:

Finance will only be included in the Education Service “Support Services” row if it is provided by an external support service department/division. Where the Education department has it own finance section it should be recorded in the relevant row i.e. the internal finance section would be charged against Employees, Operating costs etc. and not be included in the Support Services row.
Row 5: Total Gross Expenditure. This is the sum of the individual expenditure items detailed above.

REVENUE INCOME
Row 6: Specific Grants. This should be income from those specific grants relating to RSG relevant expenditure only (i.e. grants listed in Appendix A of the Local Government Finance (Scotland) Order 2004.  For 2004-05 the list is as follows:

Police

Civil Protection grant for the Police
Supported Employment

In-Service Training of Teachers 

Gaelic


Mental Illness
Social Work Training

National Priorities Action Fund

Row 7: Other Central Government Grants (excluding RSG)

This will include grants such as job creation schemes, SPTE supported rail service grant etc.

Row 8: Sale, Rents, Fees and Charges

Includes customer and client receipts.

Row 9: Other Income

Row 9A: Contributions from other local authorities

Row 9B: Recharges This will be mainly income from other accounts within the authority

Row 9C: All other grants, reimbursements and contributions This will include revenue income received to finance a function/project jointly undertaken with other bodies and the value of costs recharged to outside bodies including other committees.

Row 10: Total Revenue Income. This is the sum of the individual income items detailed above.

Row 11: Net Revenue Expenditure. This is Gross Revenue Expenditure less Revenue Income.

Row 12: Capital Charges Capital charges include the depreciation and the notional interest charged to services.   It also includes any loss on impairment of assets and the amortisation of deferred charges.

Row 13: Net Revenue Expenditure including Capital Charges. Equals the Net Revenue Expenditure plus Capital Charges

Row 14: Revenue Contribution to Capital (RCC). This is the revenue contribution towards capital expenditure on capital assets which was met directly from the service revenue within the current year (it equates to capital funded from current revenue – CFCR)

Row 15: Net Revenue Expenditure Including RCC (excluding Capital Charges). Equals the Net Revenue Expenditure with Capital Charges deducted and RCC included.  [Note: LFR4 Police, Fire and Emergency Planning row 15 includes capital charges].

Row 17: FRS 17.  The LFRs for 2004-05 should not be completed on an FRS 17 basis. FRS 17 costs should be recorded here.
Row 18: Net Revenue Expenditure Including RCC (excluding Capital Charges) with specific grants added back in.  Equals the Net Revenue Expenditure with Capital Charges deducted and RCC included and the specific grants from row 6 added back in.  [Note: LFR4 Police, Fire and Emergency Planning row 18 includes capital charges].
Return to main index
LFR 1: Education
All expenditure and income relating to the education service, regardless of which department provides the service, should be recorded in this return. The exceptions are:

· Social Work component of Local authority residential schools (LFR 3: Social Work);

· School crossing patrols (LFR 5: Roads and Transport).

The return is divided into 3 parts.

· Part 1: Main Subjective Analysis 

· Part 2: Selected Subjective Analysis and corresponding non-financial information

· Part 3: Selected items of expenditure

In order to fill in this return it will be necessary to apportion some of the CIPFA mandatory classifications by type of school. Further information is given in the service expenditure analysis guidance.

EDUCATION: SUBJECTIVE ANALYSIS
Please read the general guidance notes relating to the subjective analysis. Subjective Analysis – general guidance.  Additional guidance particular to the LFR 1 (parts 1 and 2) is given below:
Employee Costs (Row 1, Rows 19 and 20)

Other Employee Costs (Row 1B). This should cover all costs for employees other than teachers. Examples are: classroom auxiliaries, laboratory technicians, school librarians, school bursars, school welfare officers, receptionists, clerks, janitors, cleaners, welfare attendants, nurses, therapists, other medical staff, educational psychologists. 

As stated in the general subjective guidance, employee costs includes superannuation costs. In rows 19 and 20 of the return, you are asked to separately identify the superannuation costs for teachers and other employees.

Operating Costs (Row 2, Rows 21 to 27)

Total operating costs are requested in row 2. Third party payments should be recorded on a gross basis. Operating costs for selected items are requested in rows 21 to 27. These are

· Repairs, alterations and maintenance of buildings



· School transport incurred under section 50-51 of the Education (Scotland) Act 1980


· School meals



· School milk (gross of EU subsidy)


· School hostels


· School clothing



· Text books and library books



These are not requested to be split into devolved and centrally managed expenditure. It is not expected that the sum of these specific items will equal total operating costs – total operating costs will also include items such as other property costs, other transport costs, administration costs, payments to SQA, careers service etc.

Row 22: School transport incurred under section 50-51 of the Education (Scotland) Act 1980. This is (gross) expenditure on taxis, buses and any other transport costs arising from the transport of children from home to school.  Non-statutory transport costs (such as transport to sporting events) should not be recorded in this row. The number of pupils involved should be recorded in row 35.

Row 23: School Meals. Record expenditure gross.  Income should be recorded in row 29.  The number of free and paid for school meals is requested in rows 36 to 38. A formula is included in row 39 to calculate the cost per meal
Row 24: School Milk. Record the expenditure gross of the EU Subsidy. Expenditure with the EU subsidy netted off is requested in row 30 and the total volume of school milk (in litres) is requested in row 40.

Row 25: School Hostels. Record expenditure gross. Expenditure on hostels and school pupil lodging costs (for example in bed and breakfast) should be included.

Row 26: School Clothing Include the total expenditure on providing clothing for children under sections 54 and 55 of the Education (Scotland) Act 1980.

Transfer Payments (Row 3, Row 28) 

Examples of transfer payments are bursaries and students’ lodging allowances. The expenditure on bursaries recorded within row 3 should be shown in row 28.

EDUCATION: SERVICE EXPENDITURE ANALYSIS
Expenditure and income on schools split by type (pre-primary, primary, secondary and special education) is requested split into that devolved to individual schools and that which is centrally managed. Included within the centrally managed are schools without devolved budgets. The table below explains where the CIPFA mandatory classifications should be reported. In order to fill in this return it will be necessary to apportion some of the mandatory classifications by type of school.

	Expenditure Type
	LFR 1 column

	Individual school budgets
	

	Budgets devolved to the head teacher of pre-primary schools
	col a

	Budgets devolved to the head teacher of primary schools
	col d

	Budgets devolved to the head teacher of secondary schools
	col g

	Budgets devolved to the head teacher of special schools
	col j

	Schools without devolved budgets
	cols b,e,h,k: apportioned appropriately

	EA Centrally Held School Budgets
	

	Schools strategic management
	cols b,e,h,k: apportioned appropriately

	Non-devolved school grant
	cols b,e,h,k: apportioned appropriately

	Pre-primary education
	col b

	Facilitating school improvement
	cols b,e,h,k: apportioned appropriately

	Supporting special education needs, irrespective of where delivered
	col k

	School and pupil support
	cols b,e,h,k: apportioned appropriately

	Non-school funding
	

	Strategic management of non-school services
	col o

	Support for students
	col o

	Home to college transport (16-18 years)
	col o

	Community Learning
	col n

	Residual pension liabilities
	col o


Columns (a), (d), (g) and (j): Devolved: Expenditure within each of these columns should be budgets devolved to individual schools. Community and cluster schools costs should be allocated appropriately across the education type.

Columns (b), (e), (h) and (k): Centrally Managed: Expenditure within each of these columns should be for centrally managed budgets and schools without devolved budgets. Include an apportionment for costs relating to centrally held school budgets (see below for more information)

Column (n): Community Learning: Include costs associated with delivering and facilitating the council’s community learning strategy.

Column (o): Other non-school funding Examples include:

· the share of education strategic management costs that relates to non-schools expenditure

· support for students (for example mandatory or discretionary student awards and their administration).

· Home to college transport (under section 509 of the Education Act 1996)

· Residual pension liabilities.
Part 3: Selected items of expenditure (Rows 41 to 44)
Row 41: Contract Costs This should include all contract costs, regardless of whether the contract was won internally or by an external contractor. The contract cost should be recorded on a gross basis and should comprise all expenditure relevant to the contract (e.g. employee costs, operating costs etc). The costs of monitoring the service should not be recorded here.

Row 42: School Boards This includes: 
· Additional Employee Costs incurred at school level resulting from the establishment of school boards such as providing janitorial services for board meetings.

· All extra Property Costs relating to property as a result of school boards such as additional heating and lighting costs due to board meetings etc.

· All Supplies and Services provided directly to boards, the costs of which are not included in the budgets which authorities are required to provide to boards under Section 17 of the School Boards (Scotland) Act 1988.

· All School Board administrative and training expenses under Section 17(i)(a) of School Boards (Scotland) Act 1988.

· Payments of travelling expenses under Section 19 of School Boards (Scotland) Act 1988.

· Support Service Costs, this is the proportion of support service costs relating to the administration of the school board, including costs of School Board Elections.
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LFR 2: Cultural and Related Services 
All expenditure and income relating to culture and heritage, library services, recreation and sport and the tourism service, regardless of which department provides the service, should be recorded in this return. The exceptions are:

· School library service (LFR 1: Education).

· Community Education (LFR1: Education)

· Business related area promotional events should be included under economic development (LFR 7: Planning and Economic Development)

· Travellers sites and sites for those occupying  mobile homes as a main residence (LFR 20: Housing)

In order to fill in this return it will be necessary to go to the discretionary sub-divisions (or groups thereof) for a number of the CIPFA mandatory divisions of service. These are ‘Cultural and Heritage’, ‘Recreation and Sport’ and ‘Tourism’.

CULTURAL AND RELATED SERVICES: SUBJECTIVE ANALYSIS
Please read the general guidance notes relating to the subjective analysis. Subjective Analysis – general guidance.  Additional guidance particular to the LFR 2 is given below:
Transfer Payments (Row 3). Transfer payments will include the cost of payments to individuals for which no goods or services are received in return by the local authority.   This is split into three sub-rows:

Grants to individuals (Row 3A) Grants given to individuals, for example sporting grants.

Grants to voluntary bodies (Row 3B) Grants given to voluntary bodies. A voluntary body is a body that does not depend on statute for its existence, which determines its own aims and objectives and whose primary function is not the generation of profit. Examples are athletic clubs, theatre groups etc.

Other transfer payments (Row 3C) Include grants given to any other bodies.

Sale, Rents, Fees and Charges (Row 8). This consists of customer and client receipts. Income earned should be shown as gross income and not netted off against expenditure

CULTURAL AND RELATED SERVICES: SERVICE EXPENDITURE ANALYSIS
Col b: Other culture and heritage. This covers:  

· theatres and public entertainment 

· archives

· initiatives or services designed to develop/maintain an awareness of local history including special events to celebrate historical events

· arts development and support (including grants to individuals or voluntary bodies)

· heritage

Col d: Library Service. This covers:
· permanent libraries

· mobile lending libraries and service to housebound library users

· provision of reference material and, acting in the capacity as an information service, archives and records not kept under the Local Government and Planning Act 1982.

· hire of rooms for local clubs and meetings

Col e: Promotional Events Only include promotional events that are expressly for tourist use. Leisure and Recreation and Cultural and Heritage projects that serve both tourists and local residents should not be entered under this heading but under the appropriate column in this return. Business related area promotional events should be included under economic development (LFR 7). 
Col f: Other Tourism Again, only include costs which are expressly for tourist use. This includes: 

· Camping and caravanning (exclude travellers’ sites and expenditure on residential sites for those occupying mobile homes as their main residence. These should be included in the Housing return (LFR 20)).

· Tourism policy, marketing and development. For example, developing policies to promote tourism in the area, promoting and advertising the area to potential visitors, contributions to regional tourist board, grants/loans given to support organisations offering tourist attractions or other tourist related facilities.

Col h: Countryside recreation and management Include facilities that are aimed at visitors, but provide recreation facilities for residents as well, for example: regional and country parks, picnic areas, nature reserves, footpaths, bridle ways and towpaths, canal work, National Parks.

Col i: Sports facilities Include sports development (including grants to individual and voluntary or other groups) and the costs of indoor and outdoor sports and recreation facilities. Examples include swimming pools, sports hall and leisure centres, running tracks, skating rinks, tennis courts, football pitches and golf courses. If facilities are within a Community Park the full cost should be attributed to the Community Park (col j) and excluded here.

Col j: Community Parks and Open Spaces Include all the costs associated with public open spaces within the boundaries of a city, town or village. Examples are the costs associated with play areas, nature corners and sports facilities that are an integral part of the park.

Col k: Other recreation and sport. The components of this column should be all the costs associated with:

· Allotments

· Community centres / Public Halls. Exclude premises used mainly for arts events e.g. exhibitions, concerts etc  and those which mainly relate to the Housing Revenue Account (i.e. for the use of council tenants only)

· Foreshore (excluding cleansing of foreshore which should be recorded in LFR 9) 
Part 2: Additional information on parks, open spaces etc (Rows 19,20)
The information requested in these rows is required for the calculation of Grant Aided Expenditure for Revenue Support Grant purposes. It should exclude countryside and regional parks. It should also exclude sports facilities other than playing fields. The split into component parts is optional.
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LFR 3: Social Work 
All expenditure and income relating to social work services, regardless of which department provides the service, should be recorded in this return. This return is split into 4 parts: 

· Part 1: Subjective Analysis by client group

· Part 2: Type of service by client group: Gross Expenditure

· Part 3: Type of service by client group: Net Expenditure

· Part 4: Type of service by client group: Income from charges to service users

Part 1 requests the subjective analysis breakdown for the mandatory divisions of service within the CIPFA Accounting Code. The subjective analysis in this return is more detailed than in other returns to allow the split in the type of service provider etc to be monitored.

In parts 2, 3 and 4 information on gross expenditure, net expenditure and income from charges to service users respectively, is requested for the discretionary subdivisions of service (or groups thereof). Two discretionary categories have been further sub-divided – these are ‘children with a disability’ and ‘support for carers’. This is to allow total expenditure on care homes, home care, day care, equipment, and fostering/family placement to be calculated as well as to monitor expenditure on ‘children with a disability’ and ‘support for carers’.

SOCIAL WORK: SUBJECTIVE ANALYSIS
Please read the general guidance notes relating to the subjective analysis Subjective Analysis – general guidance.  Additional guidance particular to the LFR 3 is given below:
Rows 1 to 5: Gross Expenditure

Expenditure should be recorded on a gross basis. It is essential that this be done to allow valid comparisons to be made. In particular: 

For supported residents in private or voluntary sector care homes the full cost should be shown as a third party payment and any contribution by the client (or relatives) should be shown under Row 8A: income from charges to service users.  It may be necessary to obtain these figures separately, or estimate them, if your authority pays the homes concerned on a net basis.

In the case of care homes run by your authority the total gross cost of running the home should be shown as expenditure. Client contributions by supported residents, contributions by their relatives, payments by full cost paying residents should all be shown under Row 8A: income from charges to service users.

Row 2: Operating Costs. A split of operating costs into two groups is requested:

Row 2A: Third Party Payments. Third party payments are further divided so that the type of service provider can be monitored. These are:

· Gross payments to private persons 

· Gross payments to private companies

· Gross payments to voluntary bodies

· Gross payments to Health Authorities

· Gross payments to other local authorities

· All other Third party payments
“Private persons” (Row 2A(i)) are individuals or families with whom the local authority contracts to provide care services, for example, foster carers.  

“Private companies” (Row 2A(ii)) are businesses providing care services on a commercial, for-profit, basis, for example private care home or domiciliary care services.  Exclude payments to companies for goods and non-care services ( eg supplies): these are  counted under Row 2B.

“Voluntary bodies” (Row 2A(iii) are bodies that do not depend on statute for their existence, determine their own aims and objectives, and whose primary function is not the generation of profit.. Trade Unions and Political Parties are excluded.

Row 2B: Premises, Transport, Supplies and Services and other operating costs. All other operating costs (eg supplies and services, premises and transport costs) should be recorded here on a gross basis. 
Row 3: Transfer Payments. A split of transfer payments is requested so that the type of recipient can be monitored. These are: 

· Grants to private persons or organisations (including Direct Payments)

· Grants to voluntary bodies

· Other transfer payments (only use this category for transfer payments which do not fit the other two categories).

“Grants to private persons” include assistance in cash and kind, for example “section payments” to persons in need under section 12 of the Social Work (Scotland) Act 1968 (promotion of social welfare) and sections 17, 22, 29 and 30 of the Children (Scotland) Act 1995 (duty to Children Looked After, promotion of welfare of children in need, after-care, and assistance with education or training).  Some section payments may be made on a loan basis.  In some councils, the term “emergency payments” may be used. 

A “Direct Payment” is money paid by a local authority directly to a disabled person whom it has assessed as needing community care services (if aged 18+) or children’s services . The recipient (or parent) uses the payment to buy the services needed. 

“Grants to voluntary bodies” are payments to voluntary organisations (including self-help groups) for which no goods or services are received.

Row 4: Support Services.  

See Subjective Analysis – General Guidelines.  Include only support services provided to the Social Work functions by other departments/divisions within the Council (or by support units operating as internal trading operations). Support service re-charges will most likely be for the following functions: Finance, IT, Human Resources, Property Management/Office Accommodation, Legal Services, Procurement Services, Corporate Services (not included in Corporate and Democratic Core) and Transport Functions.  These charges should be allocated to the service columns in the LFR3 on the basis of CIPFA guidance on recharging overheads, and the available information locally, including staff time.  Exclude from Row 4 any support services purchased from other local authorities or other third parties – these should be recorded under the appropriate subdivision of Row 2A.

Exclude from Row 4 the support service costs incurred within the Council department(s) or divisions responsible for Social Work; costs such as social work management, finance, HR, research, publicity, administration costs, etc.  These should be allocated to Rows 1 or 2B, as appropriate, and to the service columns in the LFR 3 on the basis of CIPFA guidance on allocating Support Services and Management Costs holding accounts.

Row 6: Specific Grants: income from Mental Illness Specific Grant and from Social Work Training Grant.
Row 7: Other Central Government Grants (excluding RSG): income from central government (including the Scottish Prison Service) for Criminal Justice Social Work Services.

Row 8: Sale, Rents, Fees and Charges. This is requested split into two categories 

· Income from charges to service users – charges to service users. A further split of these charges is requested in Part 4. 

· Other – All other customer and client receipts.

The income from charges to service users is required i.e. the expenditure figures should not be given net. It is essential that this be done to allow valid comparisons to be made. In particular: 

For supported residents in private or voluntary sector care homes the contribution by the client (or relatives) should be shown under Row 8A: income from charges to service users.  It may be necessary to obtain these figures separately, or estimate them, if your authority pays the homes concerned on a net basis.

In the case of care homes run by your authority client contributions by supported residents, contributions by their relatives, and payments by full cost paying residents should all be shown under Row 8A: income from charges to service users.

SOCIAL WORK SERVICES: SERVICE EXPENDITURE ANALYSIS
The LFR3 columns represent the BVACOP mandatory divisions of service for social work and correspond to the main social work client-groups (apart from the first two columns for Service Strategy and the Children’s Panel).  The BVACOP, and implementation guidance, provide detailed information on the service costs which should be allocated or apportioned to each client-group.  Further information on type of service for these client categories is requested in parts 2, 3 and 4 of the LFR3.

Col a: Service Strategy. Include the costs / payments associated with social work policy development, strategic commissioning and planning (including departmental service plans, community care plans, children’s services plan, criminal justice social work strategic plan) and the complaints officer or procedure. 

Col b: Children’s Panel. Include costs associated with children’s panel hearings, for example training and expenses for panel members and the advisory committee, travel expenses for families attending hearings and fees for safeguarders (persons appointed to safeguard the interests of children in any proceedings before a Children’s Hearing).
Col c: Children and Families. Include all expenditure / costs associated with social work services for: looked after (and formerly looked after) children, children with or affected by disability and other children in need and their families.  Such services include: assessment and casework, child protection, fostering and adoption, residential care, day care for younger children, youth work services, home care, support for carers, children’s rights/advocacy, and other services.

Exclude:  
· education-related costs (including education expenditure on Residential Schools, day care,  youth work services, etc) should be charged to the education service (LFR1)

Col d: Older Persons. Include all expenditure / costs associated with social work services for all people aged 65 or over, even where the reason for their care relates to dementia, mental health or a physical disability. This will include all services listed in the BVACOP guidance (eg home, day, residential/nursing home care, assessment and care management, equipment, support for carers, etc).

Col e: Adults with physical or sensory disabilities Include all expenditure / costs associated with social work services for all people aged 18 to 64 where the primary reason for care relates to a physical or sensory disability. 

Col f: Adults with learning difficulties. Include all expenditure / costs associated with social work services for all people aged 18 to 64 where the primary reason for care relates to a learning difficulty. 

Col g: Adults with mental health needs. Include all expenditure / costs associated with social work services for all people aged 18 to 64 where the primary reason for care relates to a mental health need. 

Col h: Adults with addictions / substance misuse. Include all expenditure / costs associated with social work services for all people aged 18 to 64 where the primary reason for care relates to a drug, alcohol, or other substance addiction or misuse. 

Col i: People with AIDS / HIV. Include all expenditure / costs associated with social work services where the primary reason for care relates to AIDS / HIV. 

Col j: Services to Asylum Seekers and Refugees. Include only expenditure / costs relating to assessment, advice, welfare rights or assistance incurred as a result of the asylum seeker / refugee status. This should be regardless of which department incurs the cost. Provision of direct services such as education, housing or social work should not be recorded here but in the relevant service.

Col k: Criminal Justice Social Work Services. Include all the costs of social work involvement in the criminal justice system in Scotland, including services to the courts, to offenders and to victims of crime. 

Part 2, 3 and 4: Type of service by client group
In parts 2, 3 and 4 information on gross expenditure, net expenditure and income from charges to service users (respectively) is requested for the discretionary subdivisions of service (or groups thereof). Two discretionary categories have been further sub-divided – these are ‘children with a disability’ and ‘support for carers’. This is to allow total expenditure on care homes, home care, day care, equipment, and fostering/family placement to be calculated.

The service analysis is not required for Service Strategy, Children’s Panel, Asylum Seekers and refugees, and Criminal justice social work services – these columns are blank, except for the Totals (Row 47).

Detailed guidance on the apportionment of generic services to client groups is contained in Guidance on Implementing the BVACOP Social Work Service Expenditure Analysis issued in March 2002 by CIPFA (Scotland), ADSW, and the Social Care Data Standards Project.

Row 19: Assessment, Casework, Care Management, Occupational Therapy and Criminal Justice Fieldwork. This covers assessment and casework for children and families (including child protection); assessment and care management for community care client-groups, and criminal justice fieldwork. It includes the process of receiving referrals, assessing need, undertaking reviews, arranging packages of care, providing assistance in cash or kind, and all fieldwork costs (including hospital social workers and out of hours services). Occupational Therapy costs are included, except for expenditure on aids and adaptations which are counted under ‘Equipment and adaptations’ (Row 35). Foster care recruitment, training and support are excluded and should be included in the ‘Fostering/family placement’ (Row 43). Also exclude the costs of assessing prospective adoptive parents and providing support (included under ‘Adoption Services’ in Row 42).

Rows 20 to 26: ‘Accommodation-based services’. 

· Row 21: Secure Accommodation: include all provision and placement costs in accommodation approved by the Secretary of State for the purpose of restricting the liberty of children.

· Row 22: Residential schools (non-respite): provision and placement costs, excluding expenditure on children who have been placed temporarily to provide respite for their carers (see Row 24).  Exclude Education contributions (LFR1). 

· Row 23: Care Homes for children with a disability: costs of provision and/or placement in specialist residential care homes for children with a learning or physical disability.  Exclude respite care placements (Row 24).

· Row 24: Respite care residential placements: provision and placement costs for children or adults who have been accommodated temporarily to provide respite for their carers. (This is the residential respite element in the BVACOP “Support for carers” subdivision).  Exclude respite placements in another person’s home (Row 44: Respite fostering/family placement). 

· Row 25: Care Homes (non-respite): provision and placement costs for residential care homes for children and young people; care homes for community care client-groups (formerly registered as residential care or nursing homes). Exclude: respite costs counted in Row 24.
· Row 26: Other accommodation-based services (non-respite): sheltered housing, care housing, hostels and supported accommodation, excluding costs applicable to Housing (LFR20).  Exclude: respite costs counted in Row 24.
Rows 27 to 30: Home Care.  Home Care is delivered in the client’s own home (including sheltered housing) and may include personal care, domestic help, laundry services, shopping services, and care attendant schemes.  Some or all of these services may be provided by different staff-groups or purchased from different agencies. The costs of such services should be included whether they are provided by your own local authority, purchased from another local authority or purchased from private or voluntary sector providers. Where services are provided for clients in another local authority area, the costs should also be included in Part 2 of the LFR3, and the associated payment made by the other local authority will show as income on Part 3.

Record home care to support children with a disability in Row 28; respite home care provided on a temporary basis to support carers in Row 29; and all other (non-respite) home care in Row 30.

Rows 31 to 34: Day Care.  Day care involves attendance at a location other than the client’s own home for personal, social, therapeutic, training or leisure purposes, including any meals provided and transport to and from the location. Expenditure on Luncheon clubs should be included.  Day Care has also been divided between support for children with a disability (Row 32), respite care in day care facilities (Row 33), and all other non-respite day care (Row 34).

Rows 35 to 37: Equipment and adaptations. This sub-division includes: adaptations to homes; disability equipment and aids to daily living; telephones; alarm equipment (purchase and running costs); other communications equipment; equipment stores, delivery and other associated costs.  Exclude equipment funded by the Council’s housing service (LFR 20). The division required is between equipment and adaptations for children with a disability (Row 36) and all other equipment and adaptation costs (Row 37).

Row 38: Other services to support carers.  Include here all expenditure on services to support the carers of people with community care needs, carers of children with or affected by disabilities, and young carers, except for expenditure already counted in the LFR3 rows for respite care (see below).  Include: grants to voluntary bodies, special projects, etc.

Exclude: expenditure on respite care residential placements (Row 24); home care provided on a respite basis (Row 29); respite placement in day care facilities (Row 33); and respite fostering/family (Row 43). 

Row 39: Direct Payments.  A “Direct Payment” is money paid by a local authority directly to a disabled person whom it has assessed as needing community care services (if aged 18+) or children’s services (if aged 16 or 17).  The recipient uses the payment to buy the services needed.

Row 40: Meals. This includes the cost associated with meals-on-wheels, cook-chill meals and meals at luncheon clubs.  Meals provided at day centres should be recorded with day care expenditure (in Row 34). 

Row 41: Supported Employment. Supported employment includes supported workshops, meals provided at workshops, transport to the workshop, the blind home workers’ scheme and tools and equipment grant aided by Department for Education and Employment.

Row 42: Adoption services. Include all fees and allowances paid to adoptive parents under the Adoption Allowance (Scotland) Regulations 1996 and staff and other costs for assessing and supporting adoptive parents.

Rows 43 to 45: Fostering/family placement Under the Children and Families column, include all foster carers fees, expenses and allowances and staff and other costs for foster carer recruitment, training and support.  Under the appropriate columns for community care client groups include payments and other costs for any family placement schemes.  If you are unable to provide a breakdown between respite and non-respite, enter costs in non-respite (row 45).

· Row 44: Respite fostering/ family placements: include short-tem fostering placements to provide respite for carers of children, and any short-term placements of adults with community care needs with alternative families to provide respite for carers.

· Row 45: Non-respite fostering/ family placements: all other fostering expenditure for children and, under the appropriate columns for community care client groups, any non-respite adult placements with alternative families.

Row 46: Other Services.   Includes advocacy, children's rights, community service, court services, prison social work, support to formerly looked after children, youth crime and youth work services.

Row 48: Total Expenditure on Children with a Disability.  The spreadsheet will automatically total Rows 23, 28, 32, and 36.

Row 49: Total Expenditure on Respite Care/ Support to Carers. The spreadsheet will automatically total Rows 24, 29, 33, 38 and 44.

Rows 51 to 54 request information on free personal and nursing care.  Guidance is provided below, but if you have any queries about completing these rows, please contact Jon Hunter, Community Care Statistics Branch, telephone 0131 244 5432 or e-mail jon.hunter@scotland.gsi.gov.uk.

Row 51: Free personal and nursing care for people aged 65+ receiving both free personal care and free nursing care:  This asks for gross expenditure on Free Nursing Care and Free Personal Care where the recipient receives BOTH payments. These people will be aged 65 or over. The expenditure will include all full payments (£145 per week for Free Personal Care and £65 per week for Free Nursing Care) made under the Community Care and Health (Scotland) Act 2002.  It will include part payments to make up the LA contribution to £210 p.w. where the resident qualifies for a lesser amount of means-tested support under the National Assistance regulations.  It should not include payments made under the National Assistance Regulations.  
Row 52: Free personal care for people aged 65+ receiving only free personal care:  This asks for gross expenditure on Free Personal Care, where the recipient receives ONLY Free Personal Care. These people will be aged 65 or over. The expenditure will include all full payments (£145 per week) made under the Community Care and Health (Scotland) Act 2002.  It will include part payments to make up the LA contribution to £145 p.w. where the resident qualifies for a lesser amount of means-tested support under the National Assistance regulations.  It should not include payments made under the National Assistance Regulations.  
Row 53: Free nursing care for people aged 18-64:  This asks for gross expenditure on Free Nursing Care for those aged 18-64 where the recipient receives Free Nursing Care only. 
Row 54: Free Personal Care – Homecare:  This asks for gross expenditure on Free Personal Care. If this needs to be estimated then this can be done by multiplying the number of free personal care hours given during the year by your unit cost of supplying home care. Please indicate where figures have been estimated.







Return to main index
LFR 4: Police and Fire
This return is sent to all authorities and the police and fire joint boards. All expenditure and income relating to police and fire should be recorded here. Any police and fire income / expenditure in relation to emergency planning should be recorded here. Other emergency planning costs should be recorded in the Central Services return (LFR 9).

Under section 32 of the Police (Scotland) Act 1967, the Scottish Executive pays a grant of 51 per cent to cover eligible police expenditure up to a cash limit. Joint police boards then requisition the balance from their constituent local authorities in proportion to the cost of providing a police service within their area. In the case of unitary police authorities (Dumfries and Galloway, Fife) the local authority provides the balance.

For the Fire Boards, there is no direct grant comparable to the 51 per cent grant in respect of the police. Joint Fire Boards requisition the cost of the service from their constituent local authorities.

Joint Police / Joint Fire Boards  / Dumfries and Galloway / Fife should complete the entire return

All authorities apart from Dumfries and Galloway and Fife should only complete part 3 on the requisitions paid to the Joint Police / Joint Fire Boards.

POLICE AND FIRE: SUBJECTIVE ANALYSIS
Please read the general guidance notes relating to the subjective analysis. Subjective Analysis – general guidance. Additional guidance for the LFR4 is given below:

Row 1: Employee Costs Included with employee costs are allowances for removal costs. In row 19 of the return, you are asked to separately identify this cost.

Row 2: Operating Costs Included within operating costs are property costs, transport costs and direct administration. In rows 20 to 22 of the return, you are asked to separately identify these costs. It is not expected that the sum of rows 20 to 22 will equal row 2.

Row 14B: Transfer from/to the Asset Management Revenue Account This item is to avoid double counting for areas served by joint police or fire boards. 

Part 3: Requisitions: Rows 23 and 24: This should be the net requisition.
POLICE AND FIRE: SERVICE EXPENDITURE ANALYSIS
Police

Col a: Crime Management  Include all costs associated with Preventing and detecting crime. 

Col b: Traffic Management  Include costs associated with maintaining the free flow of traffic as well as dealing with traffic accidents and other incidents. 

Col c: Public Order  e.g. Demonstrations, football matches, protection for royalty or VIP visits.

Col d: Community Safety  e.g. Foot patrols, dealing with sudden death, fire, CCTV etc

Col e: Call Management  e.g. Response to calls for assistance from the time a call is received to the time a resource is dispatched.

Col f: Police Pensions Include all pension transactions related to the unfunded Police Officers Pension scheme e.g. on-going pensions costs and commuted sums.

Col g: Common Police Services Include Scottish Executive managed Police facilities and services for common use by all Scottish Forces. Examples are the:

· Scottish Police College

· Police (Scotland) Examinations Committee

· Negotiation Board

· Police Information Technology Organisation
· Scottish Criminal Record Office

Fire 

Col i: Firefighting and rescue Include all costs associated with firefighting and rescue, for example:

· The costs of attending all types of incidents (fires, road accidents, pumping out, animal rescues, false alarms and malicious calls)

· Communication and mobilisation (e.g. handling of emergency calls, the dispatch of resources, ongoing incident management and the provision of information about incidents)

· The costs associated with securing water supplies and of fitting and maintaining fire hydrants 
Col j: Community fire safety  Include all costs associated with community fire safety, for example:
· Statutory inspection and certification

· Prevention and Education

Col k: Fire fighters Pensions Include all payments of pensions, lump sums and transfer values/refunds to fire fighters and their widows.   Exclude the pensions of civilian staff.

Col l: Fire service emergency planning and civil protection Include all the costs associated with fire service emergency planning and civil protection, for example:

· Fire Brigade emergency planning staff and their training

· Premises and other assets used by emergency planning staff

· The costs of any exercises to test plans

· Emergency planning literature and publicity

Return to main index
LFR 5: Roads and Transport
All expenditure and income relating to roads and transport, regardless of which department provides the service, should be recorded in this return. In particular, school-crossing patrols should be recorded here. The exceptions are:

· normal street sweeping or cleansing (LFR 6: environmental services) 

· school transport costs (LFR 1: education)

In order to fill in this return it will be necessary to go to the discretionary sub-divisions (or groups thereof) for a number of the CIPFA mandatory divisions of service. These are ‘Roads’ ‘Network and traffic management’ and ‘Public Transport’. Local Authority Public Transport is also requested (which is not a sub-division of the CIPFA guidance) but this will only affect a small number of authorities.

ROADS AND TRANSPORT: SUBJECTIVE ANALYSIS
Please read the general guidance notes relating to the subjective analysis. Subjective Analysis – general guidance.  Additional guidance particular to the LFR 5 is given below:

Transfer Payments

Transfer payments are requested split into General Fund subsidies to transport trading services and other transfer payments.

ROADS AND TRANSPORT: SERVICE EXPENDITURE ANALYSIS
Roads
Col a: Construction This will mainly be capital charges made to revenue as a result of past capital expenditure on the construction of roads and bridges and any non-capitalised scheme design and/or site supervision costs.

Col b: Winter Maintenance This is the cost associated with keeping roads and footways free from snow and ice, including: salting, snow ploughing, snow fencing, standby arrangements, weather forecasting costs, the maintenance and energy costs for under-road heating and the maintenance and operation of ice detecting equipment. 

Col c: Other Road Maintenance Include all costs associated with structural, environmental and safety maintenance and routine repairs. Environmental maintenance includes tree, hedge and verge maintenance; safety maintenance includes the maintenance and replacement of existing road marking and studs  and the cleaning, repair and energy costs associated with existing traffic signals, signs, crossings, illuminated bollards, overhead signs or signals gantries and road markings.   

Col e: Road Lighting Include the maintenance, inspection and energy costs associated with road lighting only.

Network and Traffic Management

Col g: School Crossing Patrols Expenditure on school crossing patrols should be recorded here and not in Education (LFR 1)
Col h: Other network and traffic management Include traffic management network management, road safety education, data collection, accident investigations and network planning policy and strategy.

Col j: Parking services Include all the costs associated with the provision of on-street and off-street parking facilities, including facilities for lorries and those provided under statues other than the Highways Acts.   It should also include all expenditure and income from the operation of decriminalised parking regimes.

Public Transport

Col k: Local Authority Public Transport Operators The general fund contribution to Local Authority Public Transport Operators should be recorded here. The figures reported in this column should agree with the total of those provided in LFR 22 (Trading Services), row 16 (Contributions from General Fund to meet deficiencies) columns a, b and c. These columns will only apply to a small number of local authorities e.g. Island authorities that still operate bus services, ferries services and provide local airports.

Non-LA public Transport  A detailed breakdown is requested in Part 2 of the return (including the Strathclyde Concessionary Travel scheme).  The number of passenger journeys excluding the Strathclyde Concessionary Travel scheme is requested in part 3.

Col l: Concessionary fares Include the costs of all concessionary fares for elderly people, for those with visual or other disabilities and for children (and the associated administration costs). Exclude any element of school transport costs; these should be recorded in the education return (LFR 1).  The net expenditure on concessionary fares for bus travel contained in column l should be entered separately in additional information part 3.
Col m: Support to operators and voluntary groups Include third party payments made to public transport operators, park and ride operators, passenger transport executives as levies, voluntary groups (under the Transport Act 1985) providing quasi-public transport.   Also included are administration and monitoring costs of the payments. Where the authority has an airport company, its share receipt earned and revenue support given should be included here. 

Col n: Co-ordination Include the costs associated with the co-ordination of public transport services including provision of general information to the travelling public, revenue costs of investing in the public transport infrastructure e.g. bus stations/shelters, costs of liaison with transport providers and the travelling public.

Part 2: General Fund subsidy to non-LA transport expenditure
The breakdown, by type of transport, of the General Fund subsidy of non-LA transport expenditure is requested in part 2. Expenditure on buses is split into the annual bus subsidy and other costs. 

Part 4: Passenger Journeys with concessionary fares
The numbers should generally be on the same basis as the expenditure on concessionary fares reported in column l.  Please provide estimated numbers if exact figures are not available.

Local authorities in the Strathclyde Concessionary Travel scheme should not provide any estimates of the numbers of passenger journeys that were made under this scheme. This is because the Scottish Executive will obtain from SPT the total numbers of passenger journeys under this scheme. (The expenditure should still be reported in parts 1 and 2 of the return)    

Some local authorities participate in other joint schemes which cover some (or all) of the modes of transport.  In such cases, please enter (for each of the modes of transport concerned) the estimated number of journeys which corresponds to your authority's share of the joint scheme's total number of journeys made using that mode.  It is appreciated that such estimates may not be precise.

Return to main index
LFR 6: Environmental Services
All expenditure and income relating to environmental services, regardless of which department provides the service, should be recorded in this return. The exception is:

· Any cleansing that relates to keeping carriageways free of litter for road safety purposes should be charged to Roads and Transport. (LFR 5)

In order to fill in this return it will be necessary to go to the discretionary sub-divisions (or groups thereof) for the ‘Trading Standards’ CIPFA mandatory division of service. Net expenditure is required for a number of the discretionary groups and is requested in Part 2.

ENVIRONMENTAL SERVICES: SUBJECTIVE ANALYSIS
Please read the general guidance notes relating to the subjective analysis - Subjective Analysis – general guidance.  No additional guidance is given for the LFR 6.

ENVIRONMENTAL SERVICES: SERVICE EXPENDITURE ANALYSIS
Col a: Cemetery, cremation and mortuary services Include 

· all costs associated with the provision of cemeteries including contributions to and administrative support to joint cemetery boards.   Include costs (burials/funerals)  incurred as a result of the National Assistance Act. The cost of maintaining transferred churchyards should be recorded here.

· all costs associated with cremation and mortuary services including contributions and administrative support to joint crematoria boards and the cost of post-mortem services

Net expenditure on ‘cemetery’ and ‘cremation and mortuary services’ is requested in part 2.

Col b: Coast Protection. Include all the costs of coast protection under the Coast Protection Act 1949.
Col c: Flood defence and land drainage. Include all activity under the Flood Prevention (Scotland) Act 1961 and the Flood Prevention and Land Drainage (Scotland) Act 1997 relating to the prevention of flooding. Costs related to the maintenance and testing of flood warning system should also be recorded here.
Col d: Environmental Health. Include all costs associated with environmental health, for example 

· food safety (all activity that aims to reduce the incidence of food and water based poisoning).   

· pollution reduction (noise, air, contaminated land, water pollution, anti fly tipping work but not including the removal of fly tipped waste)

· housing standards (all costs associated with work to ensure that the residents of private sector accommodation live in safe and sanitary conditions).   

· port health 

· pest control 

· public health (e.g. the removing and disposal of abandoned motor vehicles, animal welfare, dog control, contributions to sewerage schemes)

· laboratories/Fish/Shellfish hygiene, this includes expenditure incurred by fulfilling their requirements and carrying out enforcement of the Food Safety (Fishery Products & Live Shellfish) (Hygiene) Regulations 1998.

· Public Analyst

· Health & Safety at Work, this includes the activities of local authorities in enforcing the Health and Safety at Work etc Act 1974 in shops, offices and a wide range of other premises.   The activities include enforcement inspections and visits, including investigations of notified accidents

· Public Conveniences

Net expenditure on Fish and Shellfish Hygiene, Public Conveniences and removing and disposal of abandoned motor vehicles is requested in part 2.

Trading Standards 

Col e: Citizen’s Advice. Include all expenditure and income relating to the Citizen Advice Bureau 

Col f: Other. Includes expenditure on all activities related to the administration and enforcement of trading standards legislation.   
Waste Management

Col h: Waste Collection. Include all expenditure on the collection of waste, for example:

· Household waste collection (private dwellings and residential homes)

· Trade waste 

· Recycling e.g. doorstep collections or bottle/paper banks for recycling, the costs of preparing, implementing and monitoring the authority’s recycling plan. The cost of processing recycled waste is included in waste disposal.

Col i: Waste Disposal: Include all the costs of waste disposal including landfill, incineration, centralised composting and salvage/recycling etc.   

Col j: Other waste management (not chargeable to roads). Include:   

· the sweeping and removal of litter from land, litter bins etc.   

· the removal and disposal of illegally “fly tipped” waste.

· the removal and disposal of dead animals.

· cleansing of foreshores.

Any cleansing that relates to keeping carriageways free of litter for road safety purposes should be charged to LFR 5 (Roads and Transport.)

Net expenditure on street cleaning and collection of illegally fly-tipped waste is requested in part 2.

Part 2: Net Expenditure for selected items

Further details on net expenditure including RCC (excl capital charges) for some of the items requested above should be recorded here.  These are: 

· Cremation and mortuary services


· Cemeteries


· Fish and Shellfish Hygiene (Net expenditure under the Food Safety (Fishery Products & Live Shellfish) (Hygiene) Regulations 1998)


· Public Conveniences


· Street Cleaning (sweeping – manual or mechanical, street washing and emptying of litter receptacles

· Removing and disposing of illegally or “fly-tipped” waste

· Removing and disposing abandoned motor vehicles
· Contaminated Land - all activity associated with implementation of the contaminated land regime under Part IIA of the Environmental Protection Act 1990.
Return to main index
LFR 7: Planning and Economic Development
All expenditure and income relating to planning and economic development, regardless of which department provides the service, should be recorded in this return. The exception is:

Expenditure on tourism that is used to promote economic development should be included under tourism expenditure in the Cultural and Related Services return (LFR2).

This return requests information at the mandatory divisions of service for Planning and Economic Development. 

PLANNING AND ECONOMIC DEVELOPMENT: SUBJECTIVE ANALYSIS
Please read the general guidance notes relating to the subjective analysis Subjective Analysis – general guidance.  No additional guidance is given for the LFR 7.
PLANNING AND ECONOMIC DEVELOPMENT: SERVICE EXPENDITURE ANALYSIS
Planning

Col a: Building Control Include all cost / income relating to building control under the Building (Scotland) Acts 1959 and 1970, including the Building (Procedure) (Scotland) Regulations; the Building Operations (Scotland) Regulations 1975 and the Buildings (Relaxation by Local Authorities) (Scotland) Regulations 1991. It covers building warrants, enforcement and other building control work together with handling enquiries from developers, consultants and local residents on building control matters. 

Information on expenditure and income and expenditure for processing applications for warrants and for amendment of warrants (as specified in schedule 2 of the Building (Procedure) (Scotland) Regulations 1981 is requested in part 3 of this return.

Information on expenditure and income for processing and issuing notices and orders under sections 10, 11 and 13 of the Building (Scotland) Act 1959 is requested in part 4 of this return.

Col b: Development Control Include all cost / income relating to the local authority’s role in development control under town and country planning legislation. Include dealing with both fee and non-fee earning applications, enforcement, appeals and other development control work together with advice to developers, consultants and local residents on development control matters.

Col c: Planning Policy. Include all cost / income relating to statutory and non-statutory planning policy work including the preparation of guidelines and public consultation and involvement. Research in relation to planning policy should be recorded here; that relating to economic development should be recorded under Economic Development (col f).

Col d: Environmental Initiatives Include all costs / income associated with environmental initiatives for protecting or improving the natural environment, for example sustainable development strategies and derelict and contaminated land.

Col f: Economic Development. Includes all costs of economic development activities (excluding tourism). Examples are: 

· Work undertaken to help clients/individuals overcome barriers to social inclusion e.g. transport and childcare and to help them access training and employment opportunities 

· Physical business infrastructure, including land acquisition and development

· Training and human resource development, 

· Business competitiveness including loans, grants and equity finance for business development

· Economic Inclusion 

· Area promotion (excluding tourism)

· Economic research and policy development (that undertaken as part of planning policy should be recorded under Planning Policy (col c)) 

Part 2: Planning Applications
The expenditure and income from fees with respect to planning applications is requested in Part 2. This will already have been recorded within the Development Control column.

The information is required to enable an assessment to be made of the extent to which costs are covered by fee income, consistent with Government policy to secure full recovery costs for this part of the development control service.

The information requested here relates only to the process of applications and therefore excludes pre-application discussions. 

The costs of determining planning applications from initial receipt to the authority's decision stage should include costs attributable to the handling of all applications under planning legislation whether or not the applications are determined by the authority. In cases where the application is not determined by the local authority, the costs should be determined to the point of transfer.

Row 19: Direct staff costs Direct staff costs covers gross pay, including overtime, employer's national insurance and the superannuation contribution. The appropriate proportion of the direct staff cost of any member of staff within the planning authority concerned spending 30% or more of their time on handling planning applications should be included in costs irrespective of what department they are allocated to. (For example: Legal advice; Administration; Typing)

Exclude staff costs of those spending less than 30% of their time on processing applications. This percentage has been agreed by CoSLA as a reasonable threshold to exclude various minor inputs but authorities are expected to use a common-sense approach in deciding what factors to take into account e.g. where the departmental effort represents over 30% but any individuals contributions does not. 

Row 20: Indirect costs Indirect costs include all other costs attributable to determining planning application. Examples (not exhaustive) are: 
· Accommodation

· Computing costs

· Stationery

· Office machinery/equipment

· Telephone charges

· Print

· Advertising

· Travel and subsistence

· Committees

· Elected Members' expenses

· The relevant apportionment of Support Service costs

Row 21: Planning fees for applications and deemed applications. Exclude income from property and planning searches.

Part 3: Warrants

The expenditure and income from fees with respect to processing applications for warrants and for amendment of warrants is requested in Part 3. This is as specified in schedule 2 of the Building (Procedure) (Scotland) Regulations 1981 and will already have been recorded within the Building Control column. Include all costs associated with processing applications e.g. inspections, issue of certificates of completion, considering relaxation applications.

Part 4: Notices and Orders
The expenditure and total costs recovered with respect to processing and issuing notices and orders under sections 10, 11 and 13 of the Building (Scotland) Act 1959 is requested in Part 4. This will already have been recorded within the Building Control column. Include all costs associated with processing and implementation e.g. inspections, issue of notices and orders, execution of operations etc.

Return to main index
LFR 9: Central Services
This return is sent to all authorities and the valuation joint boards. All expenditure and income relating to central services, regardless of which department provides the service, should be recorded in this return. The exception is:

· Any fire or police expenditure / income in respect of emergency planning should be recorded in the Fire and Police return (LFR 4).

This return requests information at the mandatory divisions of service for Central Services. The exceptions are local tax collection, which is requested at the (grouped) discretionary level, and elections, which is requested at the discretionary level. In addition, information is requested on: 

· Housing Benefit Administration (which should be recorded here and not in the Housing (LFR 20) LFR

· General Fund Contribution to Housing Revenue Account

· General Fund Contribution to Trading Services

· Non-Road lighting

· Council Tax Valuation. 

· Non-domestic Lands Valuation

The information in the two ‘General Fund Contribution’ categories should tie up with the ‘Contribution Received from General Fund’ figures in LFR 20 (Housing) and LFR 22 (Trading Services) respectively.

Valuation Joint Boards. 
This return is sent to all authorities and the valuation joint boards, who should complete all relevant expenditure / income. For authorities in areas served by joint valuation boards (that is all authorities apart from Dumfries and Galloway, Fife, Glasgow and Scottish Borders) the value of the requisition paid to these boards should be completed by authorities in part 2. 

CENTRAL SERVICES: SUBJECTIVE ANALYSIS
Please read the general guidance notes relating to the subjective analysis. Subjective Analysis – general guidance.  Additional guidance particular to the LFR 9 is given below:
Row GFC: General Fund Contribution The entry in column s should agree with ‘Contributions from General Fund to HRA’ in the HRA column (column m) in the Housing return (LFR 20). The entry in column t should agree with total ‘Contributions from general fund to meet deficiencies’ in the Trading Services Return (LFR 22, column f)

Row 9C. All other grants, reimbursements and contributions. In the ‘District Courts’ column income from fines (including Procurator Fiscal fixed penalties) should be recorded here and not under ‘Sales, Rents, Fees and Charges’ 
CENTRAL SERVICES: SERVICE EXPENDITURE ANALYSIS
Local Tax Collection: 

Col a: Council Tax Collection Include council tax collection costs, any council tax discounts for prompt payment and any residual costs from community charge.

Col b: Council Tax Benefits Administration Include all costs associated with the administration of council tax benefits
Col c: Non-domestic rates collection Include all costs associated with collection of non-domestic rates

Col e: Housing Benefit Administration Include all the administration costs of assessing and paying housing benefits for Rent Allowances and Rent. The costs of administrating housing benefit on behalf of another authority should be recorded net.

Col f: Registration of births, deaths and marriages Include all costs and income associated with the registration of births, deaths and marriages.

Col g: Emergency Planning This covers arrangements to provide integrated emergency planning under the Civil Defence Act 1948. This includes civil emergency and disaster planning and support including the maintenance of emergency networks and the conducting of exercises. Any Fire and Police expenditure should be recorded in LFR 4.

Col h: District Courts Include all costs associated with the running of district courts as set up under the District Courts (Scotland) Act 1975. Income from fines (including Procurator Fiscal fixed penalties) should be recorded under Other Income (Row 9C) and not under ‘Sales, Rents, Fees and Charges’ 

Col i: Licensing Include costs associated with licensing activity for example: entertainment licensing, taxis / private hire vehicles, theatres, cinemas etc.

Col j: Conducting Elections Include all costs associated with conducting elections, for example Local, Scottish parliament, UK and European elections.  This includes gross payments and amounts recoverable from HM Treasury.

Col k: Registration of electors. Include all costs associated with preparation and maintenance of the electoral register. Authorities in areas served by joint valuation boards (that is all authorities apart from Dumfries and Galloway, Dundee City, Fife, Glasgow and Scottish Borders) should not complete this column.  They should record only the value of the requisition paid to these boards in part 2 of the return.  Valuation Joint Boards should not include the value of the requisition as income in the return.
Col l: Council Tax Valuation Include all expenditure and income associated with the valuation of properties for council tax purposes. Authorities in areas served by joint valuation boards (that is all authorities apart from Dumfries and Galloway, Fife, Glasgow and Scottish Borders) should not complete this column.  They should record only the value of the requisition paid to these boards in part 2 of the return.  Valuation Joint Boards should not include the value of the requisition as income in the return.
Col m: Non-domestic Lands Valuation Include all expenditure and income associated with the valuation of non-domestic properties.  Authorities in areas served by joint valuation boards (that is all authorities apart from Dumfries and Galloway, Fife, Glasgow and Scottish Borders) should not complete this column.  They should record only the value of the requisition paid to these boards in part 2 of the return.  No split into council tax / other is required.  Valuation Joint Boards should not include the value of the requisition as income in the return.
Col n: Local Land Charges Include all costs and income associated with maintaining the register of local land charges and dealing with requests for certificates of search and other enquiries.

Col o: Non-road lighting Include all costs associated with non-road lighting such as:

· Lighting of parks and open spaces

· Lighting of non HRA stairwells

Col p: General Grants, Bequests and Donations Include grants, bequests or donations given out or received by the authority where no specific purpose has been determined. If the grant relates to be specific service then it should be recorded in the appropriate LFR.

Col q: Corporate and Democratic Core Include all costs associated with Democratic Representation and Management and Corporate Management. Examples are:

· Members’ allowances and expenses incurred when undertaking activities on behalf of the authority 

· Subscriptions to local authority associations (e.g. CoSLA)

· Chief Executive

· Maintaining statutory registers (except the electoral register)

· Providing information required by members of the public in the exercise of statutory rights (other than about a service)

· Completing and submitting and/or publishing all service staffing returns, statement of accounts, annual reports, public performance reports and Best Value Performance Plans

· Estimating, negotiating, accounting for and allocating corporate-level resources such as credit approvals and other sources of capital finance, precepts, block grants and taxes

· The costs of statutory external audit

· The costs of external inspections

· The cost of treasury management

· Bank charges, other than those which relate to accounts operated on a decentralised basis

Col r: Non-Distributed Costs. Include: 

· All pension costs that relate to the relevant non-general fund activities, such as those relating to a former employee who had some pension fund duties 

· Unused asset costs that arise because of a loss of work or function related to non-general fund activities, e.g. the loss of a service due to changes in the legislation resulting in excess computer capacity previously borne by the HRA.

Col s: General Fund Contribution to the Housing Revenue Account (HRA) The entry in column s should agree with ‘Contributions from General Fund to HRA’ row HRA2-HRA1 in the HRA column (column l) in the Housing return (LFR 20).

Col t: General Fund Contribution to Trading Services  The entry in column t should agree with total ‘Contributions from general fund to meet deficiencies’ (row 16) minus ‘Transfer in aid of General Fund’ (row 8) in the Trading Services Return (LFR 22, column f).

Col u: Contributions to/from Trading Operations  Show here only direct subsidies to or from the General Fund for internal significant trading operations including any in respect of loan and leasing charges.

Col v: Other

It is expected that this column will be zero or near to zero as all expenditure / income should be recorded in the relevant LFR. If however you do have expenditure / income that you feel cannot be recorded elsewhere, please gives details in part 3 of the return. It is important that the returns are completed consistently by authorities so that valid and reliable figures for Scotland can be obtained.  

Return to main index
LFR 10: Memorandum Items
The information requested in this return is:

· Part 1: Interest and Investment Income
· Part 2: Funding

· Part 3: Balances

· Part 4: FRS 17

· Part 5: Loan and Leasing Charges

· Part 6: Publicity

· Part 7: Grants and Payments to Voluntary Bodies (part A: Gross; Part B: Net)

This return is sent to all authorities, all police and fire joint boards and all valuation joint boards. Part 5 should be completed by all. Other parts should be completed where relevant.

Part 1: Interest and Investment Income
All interest on revenue balances, either debit or credit should be shown against this item.
Part 2:  Funding
Please do not record funding items such as RSG and specific grants as negatives.  Specific Grants should equal those submitted in the relevant General Fund LFRs.

Part 4: FRS 17

FRS 17 costs should equal those submitted in the relevant General Fund LFRs.
Part 5: Loan Charges
Include all loan charges here - not just that allocated to support services. It is expected that Police, Fire and Valuation Joint Boards should record loan charges under the General Fund column.

Part 6: Expenditure on Publicity
Under the terms of section 5 of the Local Government Act 1986 (Part ii) local authorities are required to keep a separate account of expenditure on publicity. Such costs will already have been included within the individual LFRs. This is subject to the exemptions specified in the Local Authorities (Publicity Account)(Exemption)(Scotland) Order 1988.

Part 7: Grants and Payments to Voluntary Bodies
A voluntary body is a body that does not depend on statute for its existence, which determines its own aims and objectives and whose primary function is not the generation of profit. Examples are community and tenants’ groups; Citizen’s Advice Bureaux; Sports Bodies; Cultural Organisations; Local Halls; Housing Associations and Co-operatives. Trade Unions and Political Parties are excluded.

Both gross and net grants and payments to voluntary bodies are requested. Such costs will already have been included within the individual LFRs. In the case of grants, gross expenditure would normally be shown as a transfer payment on the expenditure side of the LFRs. In the case of payments, gross expenditure would normally be shown within Operating Costs as a third party payment. 

In part 7A, any grants or payments received by the local authority from any other source (e.g. Central Government, EU) and passed on to the voluntary body should be included as gross expenditure. In part 7B record only the net contributions made by the local authority itself i.e. any offsetting grants or payments received by the local authority from any other source should be excluded.

Col 3: European Social Fund (ESF). For both part 7A and part 7B, the ‘ESF’ column should only cover matched funding for projects where the local authority contribution was not met by funding already set aside for grants. If funding had already been set aside then it should be recorded as a grant in column 1 or 2. 

Col 4: Payments. For both part 7A and part 7B, include fees, charges and subsidies paid by the authority to the voluntary body for the provision of services.
 Return to main index
LFR 12: Council Tax Income Account 
Do not include cost relating to the collection of council tax or the administration of rebates. These are recorded in LFR 9 (Central Services)

Some authorities offer discounts for prompt payment. These should not be recorded here, but in the LFR 9 (Central Services)

COUNCIL TAX AND COMMUNITY CHARGE INCOME: GUIDANCE NOTES
Row (b): Income arising from penalties Record penalties here, for example for non-disclosure of the person liable to pay tax or penalties arising from a summary warrant being approved.

Row (c): Contributions in respect of class 17 and 24 dwellings This will include armed forces accommodation and dwellings where crown immunity applies.   

Row (d): Gross Council Tax levied. This is the gross council tax levied before any discounts, reliefs, exemptions, provisions against doubtful debts /non-payment.

Row (e) to (g): Council Tax Benefits The Department of Works and Pensions (DWP) contribute 95% per cent of the costs of Council Tax Benefits (recorded as ‘Government Grant’ in row (f)). The authority contributes the remaining 5% (in row (g): council tax benefits net of government grant). If an authority is subject to a council tax benefit subsidy limitation procedure then the percentage contribution from the authority will be higher.

Row (h): Discounts  This includes discounts covered by The Local Government Finance Act 1992, Section 79(1) and 79(2).   This will cover the 25% single person discount and the 50% discount on second (holiday) home or empty properties. The dwellings that these discounts apply to are listed in The Council Tax (Discounts) (Scotland) Consolidation and Amendment Order 2003 and The Council Tax (Discount for Unoccupied Dwellings) (Scotland) Regulations 2005.

Row (i): Exemptions This includes all exempt properties as contained in The Council Tax (Exempt Dwellings) (Scotland) Order 1997 No 728 (S.68) and amended by S.I. 1998 No 561 (S.19), S.I. 1999 No 757 (S.61), S.S.I. 1999 No 140 and S.S.I. 2002 No 101.   Examples of exemptions are dwellings awaiting demolition;  dwellings occupied by students, halls of residences, repossessed dwellings, empty dwellings, barracks etc.

Row (j): Disabled Relief  This includes all disabled relief given by the authority as contained in The Council Tax (Reductions for Disabilities) (Scotland) Regulations 1992 No 1335 (S.132) and amended by S.I. 1999 No 756 (S.60).   This results in the property being billed as it would be in the property tax band immediately below.

Row (k): Provisions for Doubtful Debts: Include here the authority’s provision for property tax doubtful debts.

Row (o): Net Residual Adjustments to Community Charge and Council Tax Income during Year This will include arrears of community charge recovered, arrears of council tax recovered, redetermination of prior years.

Return to main index
LFR 20: Housing
All expenditure and income relating to housing, regardless of which department provides the service, should be recorded in this return. Both General Fund and Housing Revenue Account should be recorded. The exceptions are:

· Non-street lighting should be recorded in the Central Services Return (LFR 9)

· The administration of Housing Benefits should be recorded in the Central Services return (LFR 9).

· Contribution from Housing General Fund to HRA should be included in the more general contribution from the General Fund to HRA in the Central Services return (LFR 9)

This return requests information at the mandatory divisions of service for Housing Services (General Fund) or groupings thereof. However, as noted above, the mandatory divisions for ‘Housing Benefits administration’ and ‘Contributions to the HRA’ are excluded and recorded in the LFR 9.

HOUSING: SUBJECTIVE ANALYSIS
Please read the general guidance notes relating to the subjective analysis. Subjective Analysis – general guidance.  Additional guidance particular to the LFR 20 is given below:

Row HRA1: Transfer from HRA in aid of the General Fund: This is for the Housing Revenue Account only. Any transfers made from the HRA to the General Fund should be recorded here. Examples are: Unapportioned Central Overheads and contributions to CDC. Where there has been a surplus on the HRA that has been transferred to the General Fund this should be recorded as a positive in both this row (HRA1) and HRA4 (Increase in revenue balances).

Row HRA2: Contributions from the General Fund to the HRA. This is for the Housing Revenue Account only. This is the income received within the Housing Revenue Account from the General Fund.  When the transfer in aid of the General Fund (HRA1) is deducted, it should equal the expenditure item ‘General Fund Contribution to the HRA’ recorded in row GFC, col 5 of the Central Services return (LFR 9).

Row HRA3: Interest on Revenue Balances: This is for the Housing Revenue Account only.  General Fund Interest on Revenue Balances should be recorded in the Summary Return (LFR0). 

Row HRA4: Increase in Revenue Balances. This is for the Housing Revenue Account only.  Where a surplus has been retained in the HRA this should be recorded as a negative amount in this row. Where there has been a surplus on the HRA that has been transferred to the General Fund this should be recorded as a positive in both this row (HRA4) and HRA1 (Transfer from HRA in aid of general fund)

Row HRA5: Loan and leasing charges. This is for the Housing Revenue Account only. 

HOUSING: SERVICE EXPENDITURE ANALYSIS
General Fund Housing

Private Sector Housing Renewal

Col a Administration of renovation and improvement grants Include here the costs of administration of renovation and improvement grants. (It is assumed that the grants themselves will be defined as capital expenditure and not recorded here).

Col b: Other Private Sector Housing Renewal Include: 

· Subsided and unsubsidised slum clearance under part X of the Housing Scotland Act 1987. 

· Renewal activity for example revenue expenditure in renewal areas and general improvement areas. 

· The costs of control and closing orders and their subsequent management costs 

Housing Benefits 

Col d: Rent Allowances Include rent allowances paid to the tenants of private landlords and Registered Social Landlords. Exclude any housing benefit paid to homeless people which should be recorded in column d: homelessness.

Col e: Rent Rebates. Include rent rebates paid to council tenants. 

Col g: Homelessness. Include expenditure under the Housing Scotland Act 1987. For example expenditure on hostels, bed and breakfast accommodation, other temporary accommodation and the cost of administrating the homeless function. Expenditure on housing benefit for homeless people should also be recorded here.  Include expenditure on the Rough Sleepers Initiative.

Col h: Welfare Services: Include welfare services provided by housing personnel and wardens in sheltered housing. 

Col i: Housing Advances Housing Advances e.g. the cost of administrating advances to individuals to purchase their property under Part II of the Housing (Scotland) Act 1987. The administrative costs of this scheme should be recovered from interest charged. (It is assumed that the advances themselves will be defined as capital expenditure and not recorded here).

Col j: Supporting People:  All expenditure eligible for the Supporting People Grant should be included here, wherever, in organisational terms, the teams commissioning, managing or providing the service is located.  Eligible services are defined in the Housing (Scotland) Act 2001 (Housing Support Services) Regulations 2002.  They do not include services which may be defined as personal care or personal support - these should be included within social work.  Include administration costs supported by RSG.
Col k: Other non-HRA Housing: This excludes housing benefit administration and GF Housing Contribution to HRA which is recorded in the LFR 9 (Central Services). It includes: 

· Housing Strategy e.g. review of housing needs, preparation of strategic plans

· Registered Social Landlords e.g. Liaison with RSLs and any nomination fees paid 

· Housing Advice e.g. any extra resources provided specifically to serve private tenants

· Other Council Property e.g. travellers sites

· Anti-social behaviour orders

Housing Revenue Account

Col m: Housing Revenue Account. Include all costs in respect of the Housing Revenue Account (HRA). Expenditure will include repairs and maintenance; supervision and management; capital financing costs; bad or doubtful debts and rent, rates and taxes. Income will include gross rents; leasehold service charges; charges for welfare services; hostels; housing support grant; contributions from the general fund.

Return to main index
LFR 22: Trading Services
Include in this return all expenditure and income relating to trading with the public and internal significant trading operations . 

TRADING SERVICES: SUBJECTIVE ANALYSIS
Please read the general guidance notes relating to the subjective analysis. Subjective Analysis – general guidance.  Additional guidance particular to the LFR 22 is given below:

Row 16: Contributions from general fund to meet deficiencies The total of cols a, b and c should equal the figure given for ‘Local authority public transport’ in row TS1, col k in the LFR 5: Roads and Transport.

The ‘Total trading services’ in row 16, col f minus the ‘Transfer in aid of General Fund’ in row 8, col f should equal the General Fund Contribution to Trading Services (col t) in the LFR 9: Central Services.

TRADING SERVICES: SERVICE EXPENDITURE ANALYSIS
Col a to c: Local Authority Transport Undertakings. These columns will only apply to a small number of local authorities e.g. Island authorities that still operate bus services, ferries services and provide local airports.

Col d: Fishery harbours and markets All costs associated with Fishery Harbours and Markets should be recorded here.

Col e: Other trading services. All costs of any other trading service should be recorded here. Examples are tunnels, piers and slaughterhouses.

Col g: Significant trading operations:  Please record expenditure information in aggregate form for significant trading operations within your authority. The use of aggregate information and the lack of specific service headings will maintain the confidentiality of specific contracts.

Return to main index
LFR 23: Special Funds
This return is sent to all local authorities and joint boards (police, fire, bridge and valuation)

Information relating to Special Funds (Reserve Funds, Capital Funds and Other Special Funds set up under statutory authority) should be recorded here. 

VAT which is refundable should be excluded from the data entered on this form. The Commissioners of Customs and Excise have made arrangements for the refund of Value Added Tax falling on purchases of goods and services for Local Authorities’ non-business activities (except the Value Added Tax on certain motor vehicles)

Common Good funds are excluded and should be recorded in LFR 25. 

SPECIAL FUNDS: OBJECTIVE ANALYSIS
Reserve Funds

Col a: Renewal and Repair Funds

Local Authorities are empowered under Section 15a and Schedule 3 to the 1975 Local Government (Scotland) Act to establish a renewal and repair fund.   This fund may be used for repairing, maintaining, replacing and renewing the authority’s buildings, works plan and equipment.   Funds of this nature are generally not related to the specific services; contributions from the fund tend to be met from the General Fund rather than being charged to the individual service accounts and actual expenditure is met by the fund as it arises.

Col b: Other Reserve Funds

This will include any other reserve funds of the Local Authority set up under statutory authority.   Such Funds set up without statutory authority should be excluded.   Transfers between non-statutory funds and other reserve funds should not be included in the return either as income or expenditure.

Col c: Capital Funds.  Local Authorities are empowered under Section 15a and Schedule 3 to the 1975 Act to establish a capital fund. These funds may be used for the purpose of offsetting capital expenditure and providing money for the repayment of principal on loans.   Funds of this nature are generally not related to the specific services; contributions from the fund tend to be met from the General Fund rather than being charged to the individual service accounts and actual expenditure is met by the fund as it arises.

Col d: Other Special Funds. Other special funds set up under statutory authority should be included here. This should include Insurance Funds. It should not include Suspense Accounts, Income Tax Accounts, Direct Labour and Service Accounts and Trust or Charity Funds. Such funds set up without statutory authority should be excluded.   Transfers between non-statutory funds and other funds should not, therefore, be included in the return either as income or expenditure.

Return to main index
LFR 24: Pension Funds
ENQUIRIES: Telephone enquiries about the completion of this form should be made to Mr David Lauder, Scottish Public Pensions Agency, telephone 01896 89 3227.

NOTES

1.
The references in these notes are to the Local Government Pension Scheme (Scotland) Regulations 1998 (SI 1998 No. 366), except where otherwise specified.

2.
The form should be completed by every local authority that maintains a pension fund. Entries should include all pension benefits expressly authorised to be charged to pension funds, whether or not rechargeable to services.  Any other expenditure not authorised to be charged to the fund should be excluded.  Profits and losses should not be “netted”.

3.
The data supplied should only relate to employees and pensioners who are covered by the Local Government Pension Scheme and NOT teachers, police and fire officers who have their own schemes.  For the avoidance of doubt, AVC contributions received from and transferred to AVC providers should be excluded from this return.

4.
UK investments comprise UK public sector securities, securities of UK registered companies, property investments in the UK and unit trusts etc. where the management is based in the UK.  (UK should be taken to include the Channel Islands and Isle of Man and excludes the Republic of Ireland).

Item 2405:


Include death gratuities and lump sum payments on death on a deferred pensioner.

Item 2406:


Include injury allowances including any payments to widows or dependants.

Item 2408:

Include – amount of contributions returned to employee plus interest thereon (if any): any recovery by employing authority from the funds in respect of the employee’s share of payment in lieu of contributions and any recovery from the fund of CEP paid (91): and the amount of charge to tax on repayment (86).

Items 2409 and 2426:
Include all transfer payments and apportionments.  Where apportionments have not been completed, items 2409 and 2462 should include their book values.

Item 2411:


Regulation 91 provides that transfer premiums and limited revaluation premiums to the premiums payable under the Pensions Act may be met from the pension fund.

Item 2412:


Include administration costs charged to the fund, but exclude losses on realisation of investments.

Item 2414:
Include payments to persons resident or to bank accounts outside the United Kingdom, the Channel Islands and the Isle of Man.

Items 2422-2425:
Income from property should be taken as rents received from the ownership of land and buildings net of collection costs.  See also note 4.

Additional Information 2:
The column for admitted employees is only for employees admitted or deemed to be admitted under regulation 4.  It is not for employees of other schedule bodies who participate in the fund.

ADDITIONAL INFORMATION 3

ADMINISTRATION AND MANAGEMENT STAFF OF THE FUND

Include only the number of full-time equivalent staff involved in pension fund duties as an administrating authority of a Local Government Pension Scheme.

ADDITIONAL INFORMATION 4

ADMINISTRATION AND MANAGEMENT COSTS OF THE FUND

Administration costs should only be those for the local authority acting in the role of the Local Government Pension Scheme administering authority.  The costs to the administering authority of acting as an employing authority should not be included in Additional Information 4.  Costs of administering the Police, Fire and Teacher Schemes should be excluded.

Benefits Administration Costs (excluding fund management costs) figure should include:


(i)
Staff costs (To include staff employed in pensions, personnel, accounting functions etc for time on pension admin duties but to exclude all staff involved in fund management) – i.e. employees’ salary costs, NI costs, admin staff pension costs, other benefit costs (e.g. cars, bonuses, etc), travel and subsistence, and other staff costs (e.g. relocation, recruitment, training);


(ii)
System costs (except fund management system cost) – i.e. systems processing, development, maintenance, lease costs/depreciation, and disaster recovery insurance.


(iii)
General costs (except fund management general costs) i.e. rent and rates charges for office and storage space, repairs and maintenance, depreciation, postage, telephone, telex and fax costs, insurances, preparation of scheme accounts (excl audit), NAPF membership fees and other subscriptions, general management and time spent on pension issues, legal costs, stationery, printing and office supplies (including benefits statements and scheme booklets), outside administration consultancy (e.g. actuaries, external auditors, other management and administration consultancies) and other general costs.

Investment Administration Costs should include internal monitoring costs, investment accounting, performance measurement, external investment consultancy and advisory fees etc.

The Investment Management Costs figure should include internal fund management costs (e.g. staff, system and general costs) and external fund management costs (e.g. fund managers, consultancy and other external management costs including Unit Trust fees, custody fees, corporate governance fees etc.).

If the costs of Council committees are charged to the fund, then these costs should be apportioned between “fund management, investment, administration” and “benefits administration” costs.

The Total administration and management costs (chargeable to the fund) figure should be the total of boxes 1+2+3.

ADDITIONAL INFORMATION 5

The expenditure to be shown in Column 1 and Column 2 represents the payments for the LFR 24 period in question and as entered in the table on page 4.  The number shown in Column 3 should represent those to whom the payments in Column 2 are made.  Those retiring on 31 March and whose payments are recorded in the next financial year should be shown as numbers in the LFR 24 period in which the payments are recorded.








Return to main index
LFR 25: Common Good
A separate set of accounts is kept for the Common Good Fund and this should be recorded in this return.  The Common Good Fund is for projects that are for the common good of all residents.

Return to main index
LFR 26: Bridges Joint Boards
This return is sent to the Forth Bridge and Tay Bridge Joint Boards only.

ENQUIRIES

Should you have any queries on the LFRs, please e-mail: lgfstats@scotland.gsi.gov.uk or contact John Valentine, Tel 0131 244 7033, 7035 or 7032, fax 0131 244 7567.

Please e-mail completed returns to lgfstats@scotland.gsi.gov.uk.

Scottish Executive

Statistical Support for Local Government
July 2005

Guidance on those centrally held school budgets that need to be apportioned across type of school is given below:


SCHOOLS STRATEGIC MANAGEMENT 


Include:


Statutory and Regulatory Duties: For example: 


Expenditure on the Chief education officer and his/her personal staff (school related activity) 


Central financial management expenditure 


School board members 


Curriculum development


(for full list see CIPFA BVACOP guidance)





School-specific premature retirement costs and redundancy costs met centrally





School contingencies centrally held


Including contingency budgets held centrally to help schools pay for unexpected events and temporary staff costs to compensate schools for staff absence





Non-devolved strategic central services


Including costs, which the local authority incurs but which are not devolved, for example: 


insurance expenditure 


the cost of education library and museum services 


relevant licenses and subscriptions 


costs arising from the operation of a joint use facility


costs of operating school boards 


secondary exam fees paid to the SQA





NON-DEVOLVED SCHOOL GRANTS


Include expenditure supported by both the Excellence Fund and other government grants.  





FACILITATING SCHOOL IMPROVEMENT


Include: expenditure associated with facilitating school improvement, for example expenditure incurred in the: 


Preparation and review of the educational development plan 


Implementing and monitoring the school improvement plan.


Examples are: Challenging schools; Support to schools causing concern; support to turn failing schools around; payments to universities for research under s24 of the Education (Scotland) Act 1980 and the cost of inspectors who carry out a quality assurance role.





SCHOOL AND PUPIL SUPPORT


Include: Costs associated with school and pupil support, for example: 


Admissions and planning school provision 


School exclusion costs 


Home to school transport 


Ensuring attendance at school 


Pupil support 


School meals and milk (where not devolved) 


Independent schools fees (not for Special Education Needs reasons) 


Support for cultural and related education.
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