SEEKIT

GRANT APPLICATION FORM

	1.  PROGRAMME
	SEEKIT

	2.  PROJECT NUMBER
(for official use only)
	

	3.  PROJECT TITLE
	

	4.  APPLICANT ORGANISATION
	

	5.  CONTACT NAME &  DESIGNATION
	

	6.  CONTACT ADDRESS


	

	7.  PROJECT LOCATION


	

	8.  PROJECT START DATE
	

	9.  PROJECT END DATE
	

	10.  PROJECT EXPENDITURE
PROFILE (£)
	


	YEAR
	2008
	2009
	2010
	2011
	TOTAL

	a)  Total Cost of Project
	
	
	
	
	

	b)  Total Eligible Expenditure
	
	
	
	
	

	c)  Total Eligible Co-Finance
	
	

	d)  Grant Requested
	
	

	e)  % Rate of Grant Requested
	
	

	f)  Total Eligible Co-Finance + Grant Requested (c+d)
	
	


11. 
PROJECT SUMMARY
Please provide a brief overview of the project. This summary will be utilised for media communication (both in the press and internet), so please make this as succinct as possible outlining the main benefits of your project for businesses.

	


12. 
PROJECT OUTPUTS, RESULTS & IMPACTS

Please enter all outputs, results and impacts expected of the project in the table below.

	OUTPUTS
	2008
	2009
	2010
	2011
	TOTAL

	No. of events held. 
	
	
	
	
	

	No. of SMEs attending events. 
	
	
	
	
	

	No. of individuals/SMEs helped with advice/information (< 1 day).
	
	
	
	
	

	No. of SMEs assisted (1-5 days). 
	
	
	
	
	

	No. of SMEs assisted with High Level support (> 5 days). 
	
	
	
	
	

	No. of SMEs undertaking Innovation/RTD projects.
	
	
	
	
	

	No. of new patents issued/IPR registrations made. 
	
	
	
	
	

	No. of new licensing deals between SMEs and Science Base. 
	
	
	
	
	

	No. of new links between SMEs and Science Base.
	
	
	
	
	

	No. of SMEs receiving support for energy savings and resource efficiency.
	
	
	
	
	

	No. of renewable energy projects supported.
	
	
	
	
	

	Other (please list).
	
	
	
	
	


	RESULTS
	2008
	2009
	2010
	2011
	TOTAL

	Increased investment in External Knowledge/Innovation/RTD by SMEs.
	
	
	
	
	

	No. of products, processes or services significantly improved/
	
	
	
	
	

	new ones introduced. 
	
	
	
	
	

	No. of SMEs with reduced costs per unit output.
	
	
	
	
	

	No. of new spin-outs/SMEs formed.
	
	
	
	
	

	Other (please list).
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	IMPACTS
	

	Increase in turnover in assisted businesses.
	
	
	
	
	

	Total no. of gross new jobs.
	
	
	
	
	

	Total no. of gross jobs safeguarded.
	
	
	
	
	


13. 
PROJECT DESCRIPTION

Sections (a)-(d) give the opportunity to describe fully the project for which grant is being sought whilst addressing the specific points necessary for the project to be appraised.

13(a)
Describe in detail the background and context of this project. Please provide a concise description of the key information contained elsewhere in the proposal.

	


13(b) 
Provide a full description of the activities to be undertaken by the project, including information about how the project will be promoted and delivery of the service on offer. 

	


13(c) 
Describe the mechanism for implementing the project, including details of other funding partners’ involvement in the delivery of the project. 

	


13(d)
How does the project meet the strategic objectives of the Programme? Describe any result which cannot be readily quantified but which provides added value to the Programme as a whole. 

	


14. 
PROGRAMME SELECTION CRITERIA
(Refer to the Grant Application Guidance Notes) 

14(a)
GROSS ADDITIONAL JOBS 

Please provide an indication of the extent to which the project will create a wealthier and fairer Scotland, creating gross additional jobs including additional jobs safeguarded. 

	


14(b) PRODUCTIVE KNOWLEDGE EXCHANGE 

Please describe in what way productive knowledge exchange will take place and how it will deliver competitive benefits to business and how this will be measured.

	


14(c) EVIDENCE OF DEMAND 

Please provide a brief summary of the key findings of market research and/or evidence of market failure provided as justification for intervention. 

	


14(d) STRATEGIC INTEGRATION 

Please describe how the project can add value to other related local, national and European strategies and activities. What use will be made of existing networks, other agencies and other SEEKIT projects and how will the project add value to the activities of Interface?

	


14(e)
DURABILITY AND FEASIBILITY 

Please describe the means and intended actions, which have, or will be, undertaken in order that the project will become more self-sustaining over time.

	


14(f) PARTNERSHIP AND LEVERAGE 

Please provide justification of why grant aid is essential for the implementation of the project. Please also detail project partners and their contributions of funds, expertise and other resources (e.g. Interface), including in-kind contributions. If appropriate, what use has been made of the SFC Knowledge Transfer Grant (KTG) and how will this project build on this activity?

	


14(g)
VALUE FOR MONEY 

Please explain why you think the proposed project represents good value for money. What are the economic/business benefits arising from our intervention?

	


14(h)
RURAL SMEs 

Please detail, if appropriate, how this project will help businesses in remote locations gain fair access to the knowledge and expertise within the Science Base.

	


14(i)
ENVIRONMENT


Please detail, if appropriate, how the project will help the environment, for example, improve business and energy efficiency and reduce waste.

	


14 (j)
PROJECT MANAGEMENT

Please provide details of any previous experience of project and budget management, commenting on the successes/failures of the project and the experience/best practise gained that this project will build upon. 

	


15
MONITORING AND REPORTING ARRANGEMENTS

Please describe the system of monitoring and evaluation, the frequency of monitoring and any reporting arrangements that will be applied to this project.

	


16. 
BREAKDOWN OF ELIGIBLE PROJECT COSTS 

Provide a breakdown of the eligible project costs for which grant is requested.

	ITEM OF EXPENDITURE
	2008
	2009
	2010
	2011
	TOTAL

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	TOTAL ELIGIBLE EXPENDITURE
	
	
	
	
	


17 
BREAKDOWN OF NON-ELIGIBLE PROJECT COSTS 

Provide a breakdown of all non-eligible project costs for which grant is not requested.
(This should include all in-kind contributions).

	ITEM OF EXPENDITURE
	2008
	2009
	2010
	2011
	TOTAL

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	TOTAL NON-ELIGIBLE EXPENDITURE
	
	
	
	
	


RESPONSIBILITY OF APPLICANT (LEGAL & STATUTORY REQUIREMENTS FOR APPLICANTS)

18.
PUBLIC PROCUREMENT 

NOTE TO APPLICANTS: ALL CONTRACTS MUST BE AWARDED IN ACCORDANCE WITH PUBLIC PROCUREMENT DIRECTIVES ON WORKS SUPPLIES AND SERVICES

(a) Has the project gone out to tender?
Yes (
No (
If Yes, have the contracts been advertised in the 
Official Journal of the European Communities?
Yes (
No (
(contact the Programme Executive for advice on threshold 
levels or check www.scotland.gov.uk/procurement)

(b)
If the contracts have been advertised in the Official Journal, 
please indicate

	i)
	Advertisement number.
	

	
	
	

	ii)
	Date. 
	


iii)
If No, please provide reasons and details of the tendering arrangements anticipated.

	


(c)
For projects with a total contract value (i.e. for all stages/phases of project implementation) above the thresholds for advertising, please submit a completed Public Procurement Questionnaire (copies available from the Programme Executive).

	


19.
COMPETITION POLICY/STATE AIDS 





de minimis
(a)
Does the project involve any State Aids?
Yes (
No (
 (
	
	If Yes, please provide the amount of aid.
	


(b)
Is the aid within the relevant ceiling?
Yes (
No (


(c)
Is the aid approved?
Yes (
No (


(d)
If the aid is approved: 

	
	i) Approved number. 
	

	
	
	

	
	ii) Date. 
	


(e)
If the aid is not approved: 

	
	i) Aid number assigned by the Commission.
	

	
	
	

	
	ii) Date of notification to the Commission.
	


(f)
If the aid is not approved and/or not within the relevant ceiling, please provide an explanation:

	


20.
THE ENVIRONMENT


What EC Directives or UK legislation are relevant to the project? What measures will be taken to meet or to exceed these regulatory standards? Where an environmental impact assessment has been carried out please attach the non-technical summary. Explain the methods and techniques which will be used to monitor and assess impacts. 

	


21.
EQUAL OPPORTUNITIES 


Is your organisation an Equal Opportunities employer
and does it have an active EO policy in place?
Yes (
No (

Have you complied with all relevant EO legislation
where the target group is restricted to a single sex
or particular racial group?
Yes (
No (
22.
ADDITIONALITY 


Will the project as described proceed without the grant?
Yes (
No (

Please demonstrate why grant aid is essential for the implementation of the project.

	


23.
BREAKDOWN OF FINANCIAL CONTRIBUTIONS TO THE PROJECT


This section should provide a comprehensive summary of the overall funding package for the project as detailed in the application form. Funding from sources other than the Scottish Government should be referred to as CO-FINANCE.


NOTES:


1. 
For all confirmed co-finance a copy of relevant approval documents should be appended to this form.


2. 
All figures should be shown to the nearest £ sterling.

	SOURCE OF 

CO-FINANCE
	CONTRIBUTION

TO TOTAL

PROJECT COSTS
	CONTRIBUTION

TO ELIGIBLE

PROJECT COSTS
	FINANCE

CONFIRMED

(YES or NO)
	DATE

FINANCE

CONFIRMED

	PROJECT APPLICANT
	

	
	
	
	
	
	

	PUBLIC SECTOR FUNDERS
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	EU FINANCE
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	PRIVATE SECTOR FUNDERS
	

	
	
	
	
	
	

	OTHER SOURCES
	

	
	
	
	

	TOTAL FOR EACH COLUMN
	
	

	SEEKIT GRANT REQUEST
	
	


	TOTAL PROJECT COSTS
(Total Section 16 + Total Section 17)
	


Note: Total Co-Finance + Grant Request must equal Total Cost of Project.

24.
Freedom of Information

The Freedom of Information (Scotland Act) 2002 introduced important rights for all to access information held by Scottish public authorities – anyone asking for information will be entitled to receive it unless the information requested falls within an exempt category. And even where information falls within an exempt category, there may be a public interest in the information being disclosed. 

Data Protection

The form contains information which is personal data for the purposes of the Data Protection Act 1998 and the Scottish Government will use the information for the following purposes:

1. Processing your application.

2. If your application is successful, we may publish sections 1-12 of this information in hard copy or on the internet.

3. Data may be used for statistical performance, reporting and evaluation purposes. 

Apart from 1-3 above, and subject to the surveys and evaluations paragraphs below, the information you provide is unlikely to be disclosed to any other organisation for any purpose other than detecting or preventing fraud.

Surveys and evaluations

· Follow-up surveys and evaluations may be held during the lifetime of the programme. The selected projects may be asked to supply the Scottish Government or appointed sub-contractor with details about the project/course/activity, including participants' names and addresses from which the Scottish Government or sub-contractor may select an appropriate sample. 

25.
DECLARATION

I declare that the information on this form and any other information given in support of this application is correct to the best of my knowledge and belief. I confirm that this project will be carried out as described, and that the grant requested is the minimum necessary for the project to proceed.  

I confirm that the organisation will undertake regular monitoring of the project to ensure that it conforms to the application and the regulations of the SEEKIT programme and that adequate management and financial safeguards are in operation.

I will inform the Scottish Government immediately of any changes to the project. I acknowledge that this project will be subject to regular monitoring, quarterly reporting and undertake to keep adequate records for this purpose.  

If the Scottish Government decide, after investigation, that the project has not been carried out in accordance with the application, I undertake to repay to the Scottish Government, on demand, any grant paid as a result of this project. 

I agree that if this application is successful, the information contained in Sections 1-12 can be published in hard copy and on the Internet. 

	Signed
	Date

	Name (BLOCK LETTERS)

	Position in Organisation


