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This guidance note tells you about interim arrangements that will be put in place from 5 April in connection with the administration of the New Supply Shared Equity scheme and the original Open Market Shared Equity Pilot scheme in Edinburgh and the Lothians.  (As separate arrangements are being put in place for the current Open Market Shared Equity Pilot scheme, this particular scheme is not covered by this guidance note.)    

Consolidated guidance on the New Supply Shared Equity scheme is planned for issue in due course.  If you have any questions on the content of this guidance note you should contact the relevant Scottish Government Area Office in the first instance.  

Introduction

1.
If you are involved in the provision of Shared Equity, you will be aware that changes are currently being made to the legal documentation for both the New Supply and original Open Market versions of the scheme.  
Legal documentation

2.
The Minute of Agreement, Ranking Agreement and Standard Security for New Supply Shared Equity transactions that complete from 5 April are available on the Scottish Government website and should be used, subject to any changes your solicitors may have made in accordance with correspondence from Harper Macleod.

3.
The Minute of Agreement, Ranking Agreement and Standard Security that you should use for original Open Market Shared Equity Pilot scheme transactions that complete from 5 April should again be in accordance with correspondence from Harper Macleod.
4.
The changes we are making to the legal documentation mean that you will now be acting as agents for the Scottish Ministers when operating the Shared Equity schemes noted above.  You will continue however to do everything you would have done had the legal documentation remained in your name.  For example, you will continue to complete and register the Shared Equity documentation (using the signing procedures set out below); make all payments; and deal with any applications for consents for letting or sub-letting.  Given that we are introducing minimal changes to the day-to-day running of the schemes, the existing Shared Equity allowance structure will continue to apply.

Arrangements for signing the legal documentation 
5.
From 5 April, Scottish Government officials will sign the Minute of Agreement and the Ranking Agreement on behalf of the Scottish Ministers.  You should therefore ensure that this legal documentation is sent to the relevant Housing Investment Division Area Office for signing before completing a transaction.  Please make sure that your solicitors build in sufficient time to allow for the documentation to be signed and returned when agreeing settlement dates.

6.
The following standard certification must accompany the legal documentation when it is submitted to the relevant Housing Investment Division Area Office for signing (see Annex A).
7.
Details of the Housing Investment Division Area Office Network are at Annex B.

Annex A

Please find attached for signature the Minute of Agreement and Ranking Agreement relating to the following transaction:

Property address:







Date of settlement:

On behalf of [  ], I certify that the legal documentation presented for signature, and the relevant standard security, are in accordance with current guidance for Scottish Government Shared Equity schemes.
Signature:





Date:
Annex B 
Housing Investment Division Area Office Network

	The Scottish Government

Housing and Regeneration

Housing Investment Division

Urquhart House

Beechwood Park

Inverness

IV2 3BW


	The Scottish Government

Housing and Regeneration

Housing Investment Division

Johnstone House (2nd Floor – Suite A)

50 – 54 Rose Street

Aberdeen

AB10 1UD



	The Scottish Government

Housing and Regeneration

Housing Investment Division

Endeavour House

1 Greenmarket

Dundee

DD1 4QB
	The Scottish Government

Housing and Regeneration

Housing Investment Division

Thistle House (3rd Floor)

91 Haymarket Terrace

Edinburgh

EH12 5HE



	The Scottish Government

Housing and Regeneration

Housing Investment Division

Highlander House

58 Waterloo Street

Glasgow

G2 7DA
	The Scottish Government

Housing and Regeneration

Housing Investment Division

Rex House

75 Bothwell Road

Hamilton

ML3 ODW



	The Scottish Government

Housing and Regeneration

Housing Investment Division

St James House

25 St James Street

Paisley

PA3 2HQ


	The Scottish Government

Housing and Regeneration

Housing Investment Division

52/66 Newmarket Street

Ayr

KA7 1LR




